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1. Purpose

This manual was developed to provide guidance to all users of the IPPC Online Comment System
(OCS): a simple, effective, and user-friendly system that allows IPPC stakeholders to submit
comments on draft standards and specifications.

2. Scope

The OCS User Manual contains an overview of all functions developed for the OCS users, including
the country or organization’s Contact Point, the Lead, the Assistant, and the Reviewer(s).

3. Minimum system requirements

- Internet Explorer 6.0
- Google Chrome

- Mozilla Firefox

- Safari

- Adobe Flash 11

4. User roles
4.1 Contact Point

As the official Contact Point for your country or organization, you are the only person in your country
or organization recognized by the IPPC as being able to submit comments on draft ISPMs and
specifications. You will be able to coordinate the standard review process in your country/organization
using the OCS. You will determine who within your country/organization should have access to the
OCS to review draft ISPMs and specifications and, for each document open for commenting, you will
be able to invite them to comment through the OCS. They will submit comments to you through the
OCS and you will be able to edit, review and consolidate them, and add your own comments, before
submitting them to the IPPC Secretariat.

Note: The IPPC Secretariat can only see your comments after you have submitted them.

4.2 Lead (optional)

As the Lead for your country/organization, you can perform all the tasks of the Contact Point, that the
Lead CANNOT submits comments to the IPPC Secretariat. Only the Contact Point can proceed and
submit comments to the IPPC Secretariat.

4.3 Assistant (optional)

As the Assistant for your country/organization, you will be able to coordinate the standard review
process for your country/organization using the OCS. You will determine who within your
country/organization should have access to the OCS to review draft ISPMs and will be able to invite
them to comment through the OCS. They will submit their comments to you through the OCS and you
will be able to edit, review and consolidate them, and add your own comments.

Note: the Assistant CANNOT share comments with other Contact Points from other
countries/organizations (they can only share comments with the reviewers, the Lead and the Contact
Point from its own country) and CANNOT submit comments to the IPPC Secretariat.

4.4 Reviewer (optional)

As a Reviewer for your country/organization, you will be able to add your own comments and submit
them to the Contact Point or the Assistant.
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4.5 International organizations

The IPPC Secretariat allows partner international organizations to participate in the standard setting
process by submitting comments through the OCS.

International Organizations operating in areas of interest for the IPPC which are interested in sending
comments on draft standards and specifications must request their registration on the International
Phytosanitary Portal (IPP), and provide their Contact Point details.

Upon presentation of such request, the IPPC Secretariat provides login details to the respective
Contact Points (and relevant Assistant or Reviewers), who are then able to login to the OCS and
submit their comments.

5. User roles summary

Role / User Contact Point Lead Assistant Reviewer
Add new users X X X

Delegating a Lead X

Inviting Assistants X X

Inviting Reviewers X X X

Adding comments X X X X

Modify comments X X X X
Deleting comments X X X X
Verifying comments X X X X

Submitting comments X
Sharing comments X X
Creating reports X X X X
6. The OCS Commenting Flow
‘” Secretariat ‘
Comments submitted / \ Comments submitted
by Contact Point by Contact Point
(Shared)
Country A Countrv B
“ Contact Point | _—— l Contact Point ’
— )
T oad ' Shared Comments S cail ’ r’

Accept. Clarify, - -
Submit Hide, Consolidate _
and/or Shared _ g

Asswtant

Accept, Clarify, Z
Hide, Consolidate V4
Snbmif and/or Shared VP 4

P 4 Accept. Clarify,
Submit Hide. Consolidate
(shared) and/or Shared

Assistant

Accept. Clarify.
Submit Hide, Consolidate
(shared) and/or Shared

Reviewer(s)

(La jomms| wcn ]

Shared Comments

Reviewer(s)

[WJ«—»{EJ

Shared Comments
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7. General OCS features

Note: Do not use your internet browser’s back button (you would then be logged out of the system).
Only navigate using the features inside the system. When logging in, you will be asked to select the
role you wish to login to (e.g. Contact point, Assistant, Reviewer, etc.).

7.1 System Login

5“:;339* o :
T

_ ity International Plant Protection Convention ]
WPwm.mmmnﬁ nt f

plant resources from pests
V165

Dashboard

Welcome to Online Commenting! Username
The OCS User Manual is available here. Other training material is available at wwwippc.int/ocs

To arrange a fraining session, please send an email to IPPC-0CS@fao org. Password

The 2014 Substantial Concerns Commenting Period on draft ISPMs has started on 1st June and it has closed on 30 September 2014 at midnight (CET)

The 2014 member consultation on draft ISPMs has started on 1st July and it will close on 30 November 2014 at midnight (CET) Login
== )

Please note that a consultation period on the user requirements for the OCS was held from 22 April to 6 May 2014, Thanks for your participation.

> Forgot your Password?

> Forgot your Username?

Home Please contctthe webmaster for Techical Support and suggestions for new features and improvements ©FAC 2014

1. Enter your username and password.

2. Click on these links in case you forgot your username or password. If you forgot your
username or password, click on the Forgot your Username? Or Forgot your Password?
green tab, and enter the email associated to your account — you will receive a link to retrieve
your username or password.

3. You can select the size of characters, and your preferred language in which you want to
navigate on the OCS.

4. If you need technical support, you can click on the link to contact the webmaster; if you have
content-related questions or you wish to set up a training session, please contact the IPPC
Secretariat at IPPC-OCS@fao.org.
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7.2 Dashboard (Welcome screen)

ol sl A A+ D] English | Espafiol | Frangais IPPC Secretaria ut
e e - Notification | [CEITIIN Document | settings FAQ site Statistics
.\_gﬁﬂ%/ Frofecting the worlds plant resources 1o o You are now logged as Secretariat of IPPC_Secretafiat_

Home klj ‘
«w

Q@

User

IPPC Secretariat

Documents

Dashboard

Welcome to Online Comy

The QCSA05er Manual is available here. Other training material is available at www.ippc.intiocs

Logout
To arrange a training session, please send an email to IPPC-OCS@fac.org.
The 2014 Substantial Concerns Commenting Period on draft ISPMs has started on 1st June and it has closed on 30 September 2014 at midnight
(CET).
The 2014 member consultation on draft ISPMs has started on 1stJuly and it will close on 30 November 2014 at midnight (CET).
Please note that a consultation period on the user requirements for the OCS was held from 22 April to 6 May 2014. Thanks for your participation.
Drafts for ReVieW ¥  Multiple file download
= Select Year — M- Select Stage — ¥ Active

| MC Specs ‘ ‘ ‘ ‘ Other || scep |
Document title Stage
1084-001: Oraft ISPM - Amendments to ISPM 5 (Glossary of Member consultation for draft ISPMs

009: Draft Annex to ISPM 27:2006 — Erwinia amylovora (Burrill) Member consultation for draft ISPMs
2004-01 ift annex to ISPM 272006 - Genus Anastrepha Member consultation for draft ISPMs.
2004-017: Draft AnM ISPM 27:2006 - Ditylenchus dipsaci and Member consultation for draft ISPMs ]
2004-018: Draft Annex o ISPW 2 ~Fhytoplasmas Member consuiltation for d ] I
Ifyou have any problems opening the documents, please send an email to IPPC-OCS@fao.org
Home Please contact the webmaster for Technical Support and suggestions for new features and improvements. ®FAQ 2014

(1)  These five tabs will allow you to navigate and perform the main tasks of the OCS.

a. The Notification tab includes all notifications, also sent to your email account, on
the most recent changes to your drafts (new draft uploaded, comments shared with
you, comments submitted, etc.).

b. The Home tab redirects to the OCS homepage.

c. The Document page includes all documents that were shared with you. They can
be sorted by consultation status (Commenting open/closed) and by Commenting
status (to be started, pending, verified, submitted).

d. For the Settings tab, see details in Settings section.

e. The FAQs tab redirects to a set of questions and answers on the International
Phytosanitary Portal (IPP).

(2) Note that the Dashboard (welcome screen) includes all the drafts that are open for commenting
and it is updated on a regular basis by the IPPC Secretariat.
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8. Contact Point Module

8.1 Document Management

All the documents that you have been invited to comment on will be listed.

ol sl A A+ D] English | Espafiol | Frangais osdsc osdse  Logout

A \nternational Plant Pratection Canvention Notification (24) Home Settings FAQ Site Statistics
w R e ey You are now logged as Contact Point of IPPC OSDSC™

-
ol

Document Management
(s) ()
[lelers: ] [ | Commenting (open) M - Select Commenting Status - | v | ]

T v

Document fitle Stage ‘Commenting Ends (GMT +02:00) Assistant Status Commenting Status Actions

30,2014 23:59 alal Commenting (open}) Pending

1994-001: Draft ISPM - Amendments to l... concerns ol

2005-004: Draft ISPM - International mov... concems P 30,2014 23:59 azaz2 Commenting (open) To be started
2005-010: Draft Annex to ISPM 26 - Phyto.. concerns f 30,2014 23:59 alal Commenting (open) To be started
2006-028: Draft ISPM - International mov. concems l 30,2014 23:59 Mot assigned Commenting (open) To be started

OO o @

1. Commenting Ends, indicating the commenting end date of the document.
2. Assistant, to check who is currently assigned as an Assistant role for that document.
3. Status, the consultation status of the document.
» Commenting(open), the document is opened for commenting.
» Commenting(closed), the document is closed for commenting.
4. Commenting Status, the latest status of the document commenting activity
» To be started
There are no comments in the document.
» Pending
Some comments have been added, and those are in pending status.
» Verified
Some comments have been verified.
»  Submitted
Some comments have been submitted to Secretariat.

5. Actions - Review, to allow the Reviewer(s) and Assistant to review the Contact Point’s
verified comments (see details in Comments Review section).

6. Search, the document(s) can be searched with the following criteria:
» The Title of the document.

» The Status of the document.
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» The Commenting Status of the document.

7. Multiple Invitations, to invite multiple documents to the Reviewer(s) and Assistant for
commenting (see details in Multiple Invitations section).

8.2 Working Language

Working Language, the Language of the document selected for commenting.

Note: The Working Language cannot be changed after either Reviewer(s) or Assistant is/are assigned.

Select the working language

Due to a lack of resources, the IPPC Secrefariat strongly
urges members to submit comments in English

(=) English

(_) Espafiol

| OK || Cancel |
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8.3 Invitation

8.3.1 Assistant Invitation

ol sl A A+ D English | Espafiol | Francais osdsc osdsc  Logout
@)ImnaﬂmlPlammmumcomm | Notification | Home  [WEEETUSTE  settings | FAQ | Site Statistics
o o S L A T s ya\N You are now logged as Contact Point of IPPC OSDSC**
a Comment Management g_)
Comment Management A= ' ' l‘ A\,
N
% e \\‘P
Delegate Lead  Document Summary | Invite Assistant |invite Reviewer  Reports Submit Al
-
0
. . - N . ) ) \ p -
Document Invitation o = : \ M)
Contact Point » - | i k) N |
)) L A \~ |
Delegate Lead  Comment  Document Summary  Invite Reviewer Reports Review Submit All Extend
New invitation to Assistant @

(1o ata1  change Assistant )
Send email:  [v]
CommentingEnd Date: | Seplember30,2014 | 23:50 (GMT +02:00)
Message:

English A Edit

Dear {receiver_namej,

{document_name} is ready for commenting in {languages} at {organization_name}- Online Comment System. Please provide comments before
{document_endDate} (Rome Time).

For mare information, please contact Contact Point

Regards,
Contact Point

o @

L Cancel JL Invite Assistants J

1. The Invite Assistant icon redirects to the Assistant invitation page.
2. Select/Change Assistant, to select the Assistant for the document.

Note: Only one Assistant can be assigned per document and only the member of the group
with an Assistant role can be assigned as an Assistant. If you cannot retrieve the person to
whom you wish to assign an Assistant role in the list, please contact the IPPC Secretariat.

3. Notifications
» Send email
An option to allow the system to send the email notifications to the Assistant.

» Commenting End Date

The date when the commenting period for the document will be closed for Assistant.

» Message
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An option to select the language of the email content, and to edit the email content.

4. Invite Assistant, by clicking the button, the selected member will be assigned as Assistant for
the document, and the email notification will be sent to the member.

8.3.2 Reviewer(s) Invitation

Wl s A Av D] English | Espaficl | Francais osdsc osdsc Logout |
(7 ntornationl Pant rotection Ganvention Notification Home  WGFTFANN  settings FAQ site Statistics
g& Frotecting the world's plant resources T pese You are now logged as Contact Point of IPPC OSDSC**
a Comment Management
Comment Management A =] ‘ ‘ I‘ A
I e N
Delegate Lead Document Summary  Invite Assistant | Invite Reviewer Reports Submit All
N
. . - e p =
Document Invitation o = - ‘A
Contact Point ; % I. -\g) \ e [EE
y @ N =

Delegate Lead Comment  Document Summary  Invite Assistant Reports Review Submit All Extend

New Invitation to Reviewers

[ To: i3i3, i4i4 Select Reviewers ]

@ Commenting End Date: September 30, 2014 2350 (GMT +02:00)
Sendemail:  [v]

Message. English - Edit

Dear {receiver_name},

{document_name} is ready for commenting in {languages} at the {organization_name}- Online Comment System. Please provide comments before
{document_endDate} (Rome Time).

For more information, please contact Contact Paint

Regards,
Contact Point

L Cancel lL Invite Reviewers J @

1. The Invite Reviewer, icon redirects to the Reviewer invitation page.

2. Select Reviewers, to select the Reviewers for the document.

3. Note: More than one Reviewer can be assigned to the document and the member of the group
with either a Reviewer or an Assistant role can be assigned as a Reviewer. If you cannot
retrieve the person to whom you wish to assign a Reviewer role in the list, please contact the

IPPC Secretariat.
4. Notifications
» Send email
An option to allow the system to send email notifications to the Reviewer(s).

» Commenting End Date

The date when the commenting of the document will be closed for Reviewer(s) — it
can be before the official commenting period closing date for contact points.

» Message
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An option to select the language of the email content, and to edit the email content.

5. Invite Reviewers,

By clicking this button, the selected member(s) will be assigned as Reviewer(s) for the
document, and the email notification will be sent to the member(s).

8.4 Multiple Invitations

W ook A A D English | Espaficl | Frangais osdsc osdsc Logout
iﬂz-xi’: International Plant Protection Convention Notitication Home Settings GAQ Site Statistics
w‘ Protecting the warld’s plant resources ‘\VT E‘;Sis

You are now logged as Contact Point of IPPC OSDSC**

-
ol

Multiple Invitations

@ENOTERU),

Commenting Ends
Document title Actions Send Message
(GMT +01:00)
¥ atest | Duplicate | December 31,2014 23:59
¥ Assistant e 3 December 31,2014 23: 4 e
£ atal
¥ Reviewer &£ December 31,2014 23: [Eie
& i
£ iz
¥ KHAY_TEST | Duplicate | December 31,2014 23:59
Assistant ]
Reviewer 5
. AN Jo
| Send Invitations |
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. B FAD 2014

» Duplicate, allows application of the recent changes of the document to the target
document(s).

©

Select target document

|| KHAY_TEST

| Cancel |
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> Select Assistant, to select an Assistant for the document.
» Select Reviewer, to select the Reviewer(s) for the document.
2. Commenting Ends

The date when the commenting of the document(s) will be closed for both the Reviewer(s)
and the Assistant.

3. Send Message

» Send Mail, an option to send the notification email to the Assistant and/or
Reviewer(s).

» Edit, an option to edit the email content, a popup which includes the email content
will be showed.

4. Send Invitations

By clicking this button, invitations for all the selected documents will be sent and Assistant
and/or Reviewer(s) will be assigned to the document(s) accordingly.

8.5 Delegate Lead

The Contact Point can delegate an Assistant or Reviewer to act as Lead for the document.

The Lead has all the capabilities of the Contact Point except submitting the comments to the
Secretariat.

(3 Comment Management

Comment Management

Delegate Lead

The Contact Point can delegate an Assistant or Reviewer to act as Lead for this
document.The Lead has all the capabilities of the Contact Point except submitting
the official comments to the Secretariat.

Name User Role
Thaia Thaia Assistant
alal Assistant
a2 az Assistant
a3 a3 Assistant

ad ad Assistant

Are you sure you want to delegate this userto be Lead for this document?

[ OK [ Cancel [
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1. By clicking the Delegate Lead icon, a popup which includes the list of available Reviewer
and Assistant to delegate as Lead for the document, will be showed.

8.6 Comment Management

n Comment Management
Comment Management A= f ' \ = AR Ny
¢ | s 8l h Q, = ™
Delegate Lead Document Summary Invite Assistant  Invite Reviewer Reports Review Share Submit All Extend 1

1994-001: Draft ISPM - Amendments to ISPM 5 Export: & (3 | Refresh || AcceptAll | | VerityAll | | Withdraw All |

[ | supportthe document as itis and | have no comments @
[‘ ~ Select Paragraph | v | | —SelectType— | v | | — SelectAuthor- | v | | - Select Status — v ] @
4 [l_l Show Document Lead Enlumr\] [ Paragraphs per page: 10 v ]
#  Paragraph o Type Comment Explal 6 Author Status Actions

N(&

G
DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF @ DRAFT AMENDMENTS TO ISPM 5:  |level 1 IPPCOSDSC™ | Submitted (not shared)
PHYTOSANITARY TERMS (1994-001) B GLOSSARY OF PHYTOSANITARY
FERMS(1994-001)
1 Editorial

Click to show table]

oY ()

2

Members are asked to consider the following @ Members are asked to consider the |Level 1 (0SDSC) comment IPPC OSDSC* Pending

proposals for additions, revisions and deletions N following preposals for additions,

ISP 5, as well as a proposal for the revision of

the scope of ISPW 5. A brief explanation is given fo X lMembers are asked o consider the |Level 1 (Japan) comment Japan Share-Receive
3 |each prapasal. For revision of terms ang Editorial 23 feHewing-proposals for additions,

definitions, only the proposed changes are open revisions and deletions tn ISP 5

for comment. Terms and definitions that did not Members-areaskedlecensiderthe |Level 1 (UK) comment United Kingdom Share-Receive

receive member comments at member

1 are not open for comment revisinns and delefinns to ISP 5

-
1. ADDITIONS
NE&)

4
1.1 EXCLUSION (2010-008) @ 1.1 EXCLUSION Level 1 (UK) comment United Kingdom Share-Receive
A5 a result of SC May 2014 discussions, this term| (2010-008) s
was withdrawn from the Amendments to the As aresult of SC May 2014

5 |Glossan (201310 be further discussed in the SC. Substantive discussians, this term was

withdrawn from the Amendments to
the Glossary (2013) to be further
disryssadin the SC

1.2 PRODUCTION SITE (2012-004)

6
Background @ oo Background oo sesoo Level 1 (OSDSC) comment  [IPPC OSDSG* | Verified
The term production site was added to the Listof | > The term production site wasadded
Topics for IPPC standards by the SC in April 2012 o the List of Topics for IPPC

7 |based on a TPG proposal. Adefinition was Editorial standards by the SC in April 2012
proposed by the TPG in October 2012 and based on a TPG proposal. A
reviewed by the SC in May 2013. The following definition was propesed by the TPG

noints may he in Orinher 2012 and reviewe hy the

Proposed addition
Click to show table] = @

8

2. REVISIONS
N

| - ()
[ 10 6 = = ]

1.

Pagination, an option to paginate the page, able to select the specific page.
Paragraph per page, an option to set the number of paragraphs to be listed per page.
Export, the comments can be exported in either Excel or MS Word format.
Expand, each paragraph can be expanded vertically to see the whole paragraph text.

Options to filter the comments by Paragraph, Type, Author and/or Status.

© v M »w N

Show Document Lead Column, an option to see the Author of the comment(s) in case the
comment(s) has been added by the Lead.
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8.6.1 Commenting Status

Comment Status

Descriptions

Pending Comment(s) that is/are added and can be edited or deleted

Verified Comment(s) that is/are ready to be submitted to the Secretariat
- Comment(s) that is/are ready to be submitted to the Secretariat,

Verified(Shared) is/and being shared with others

Submitted Comment(s) that is/are submitted to the Secretariat

Submitted(Shared) Comment(s) that is/are submitted to the Secretariat and is/are

being shared with others

Share-Receive

Comment(s) that is/are shared from others, either from the
group members ((Assistant and/or Reviewer(s)) or from other
countries/groups

Submitted to me

Comment(s) is/are submitted to the Contact Point by the group
members

Hidden

Comment(s) is/are hidden, which will not be listed as default
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8.6.2 Commenting Actions

] Comment Management

Comment Management | D -Qj % ;li k)‘ = '1,\ @]

1994-001: Draft ISPM - Amendments to ISPM 5 oo 05| e [ pcoma | swnsn || oamnre |

L] 1 supptet the docurment as & is and | hive no comments

- Soleci Paragragh .. | v || . Sebect Type - w | - Seleci Awihor- v | - Solect Siatus - .
@ L] ‘Smow Document Lead Cokimn Paragraphs perpage: | 10 | v
¥ Parsgraph Yrpe Comment Explanation Authar Status Actcas
i
G

DRAST AMENDISENTS TOISPM 5 [1vet 1 IFPC OSDSC™ | Subvmiled (ood sharne) .
SARY OF PHYFOSANITARY

|DRAFT AMENDMENTS TO/ISPM 5 GLOSSARY OF
PHYTOSA GLOS OF
FERME(1004.001)

NITARY TERIPS {1994-001) &

© 6 © ©

1 Faitonial
iSitek e snow el
™
2 @
TMembers are asked lo consider the lolkowing M misars i a5ked bo CORHSH T |Livel 1 (OSDSC) commaent | IPPCOSDSC™  Panding FI rs
EropoBals bof SAMM0NS, Dind BN 30 deteBond 1o = Bolliraing propdri-at for aoabions,
ISPM £, a5 willl 35 3 proposal for the redsion of s A A kAR AR IOOMS | |
tha scope of ISPH 5.4 briel enplanafion |5 piven far - Momars ans asked b conssder B | Liwel 1 (Japan] commant Japan Shang-Recat
3 sach propasal For revision of terms and ditonial 25 Basiarming-propos-als for addibions,
SHinfSAS. only e Eropos ed Changes e open ARrasanes e AsSNOnA 10 ISP S | !
Tor COMWL ToIms Snd Seinibans Mat o ro AT b i B | L il 1 (UK COmimant Unitpd KIngasen | Snans-Recen
recaion Mamber Comments 3l member Balliming-progasiie-For-addbions,
LEnnsufialion are net noenfor commant msisee A dalatinns in 5P S
1. ADDITIOMN §
™~
4

1.1 EXCLUSION (2010.-004) .
As 3 resdt of SC lay 2014 discussions_ihis tem
was withdrawn Som the Amendmants 1o e

3 |Glossary (2013) 1o be Bwther discussed in the SC

1.1 EXCLUSION Liwil 1 (UK} commant United Kingdom  Shang-Receqn
{204 0.008) xxxxeann

ks 2 resull of 5C May 2014
] s cussions, Bis lsm was
'withdr yan from the Amendmaents 1o
Mo GRa 3y (2013) 10 5@ St
) ckscussa in fun S0
1.2 PROQUCTION SITE [2012-004)

Livel 1(0SDSC)comment  [IPPC OSDSC™ | Venified @
waiatded

for \PPC
atonal stancands by the SC in Apil 2012
based on a TPG proposal &

Bachgvoesd 8
Tl 1677 ot S wad e 1o T Ll of &
- Topéos for \PPC standangs Dy The SC inApnl 2012
T [zased ona TPG proposal Adedniton was
proposed by e TPG in Octobar 2012 and

revtgwed by the ST in My 2043 The loligwing dedinition was proposed by the TPG
Jsaplanatnn points mas ha consieacnd i Ovdnhar 200 7 And restawssd by the.
PrOpOSH SOon :
[Click by show tably =

8

|2 REnsoNs

(@ ¢ © © @ ©
E
5
ga

1. Refresh, to refresh/reload the page.
2. Add, to add the comment(s) to the paragraph.
(See details in Adding Comments section)
3. Actions
» Edit, to edit the comment(s)
» Delete, to delete the comment(s)
» Verify, to verify the comment(s)

4. Un-verify, to go back to Pending status, to be able to edit, delete or verify again.
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5. Withdraw, to withdraw the comment(s) from submission.
6. Actions for all comments.
» Accept All

To accept all the comments from particular member or country (see details in
Accepting Comments section).

» Verify All
To verify all the pending comments.
»  Withdraw All

To withdraw all the submitted comments.

8.6.3 Adding Comments

The following comment types can be added:

Comment Type Descriptions
This type of comment clarifies or simplifies the text without
changing the meaning. This includes spelling or grammatical
corrections, suggestions of different but equivalent words, and
simplification of sentence structure.
This type of comment takes into account conceptual changes
and the addition of new aspects or ideas. This class of comments
contains additions or extensions as well as changes,
reorganization of the text or deletions resulting in alteration of
the content of a sentence /paragraph /section of the draft. It is
that this point is addressed in the revision process in some way.
This type of comment takes into account scientific corrections
and technical adjustments. It aims at further clarification and
improvement of the standard and sometimes at conformity with
other standards from the technical viewpoint. These comments
are incorporated unless there is disagreement or some
misunderstanding.
This type of comment corrects points that are considered to be
inaccurately translated into another language version of the text.

Editorial

Substantive

Technical

Translation

Note: an Explanation must be provided for all the comments.
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3 Comment Management

Comment Management

Add/Edit Comment

(2) P

Tles] O

Paragraph number: 5 m [

Ty 1 Comment v Explanation Status Actions
B \ﬁa.ﬁgﬁ\#‘z\BIHE-gzqn|jmjm New X

E | x,

L Expand all I Save all )L Save all [and close] L Cancel J]

1.1 EXCLUSION (2010-008)

As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussed in the SC

Substantive 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Technical 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Translation 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

1. Editor, to add/edit the comment.
2. Pagination, to move to the next or previous paragraph.
3. Actions
» Expand all
To expand all the paragraphs vertically.
» Saveall
To save all the recent changes.
» Save all[and close]
To save all the recent changes and redirect back to Comment Management.
» Cancel
To cancel all the recent changes and redirect back to Comment Management.

4. Image, to upload/insert an image to the comment.
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8.6.4 Accepting Comments

w Comament Management

Comment Management

1994-001

] 1suppon the documsent as & is and | have no commants

L Faragraph Type
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2

DRAFT AMENDMENT S TOISPM S GLOSSARY OF f.‘\
PHYTOSAMTARY TERMS (1994-001 e

1 Exitarial

Click b shaw fakie]

Draft ISPM - Amendments to ISPM 5

Export 5 W

il -
Hl:ller* Accept AN verity AN Withdraw AR

Sedeci Paragraph - Sebaci Type - Sedeci Author - Sebect Status

Sty Docuemant Liad Columa Faragraghs perpage: | 10 | v

Explanabon Authar Stabus Achoas

IPPC 0SDSC™

DRAFT AMEMDMENTS TO ISPM 5 | leval 1
GLOSSARY OF PHYTOSANITARY
LSS (1 004 .001)

Sutumised (0ol shaned)

©

Please seled the author that you want to copy comments from.

) atai

Members are iked 1o condider he folow
PrOpoEals B 2OB00NE, indEinE B0 Jee
IEPM &, as well as a proposal for the revisic
tha scope of ISP 5 A briel explaniation is g
3 |sach proposal For revision of terms and

Safin@ens. only the preposed changes &e
for commwed. Terms aend dedinitions thal did
rece i mamber commants al meme
CONSURAAGn ané ndl ooen ol coanment.

A. ADDITION

) Japan

OK || Cancel |

1.9 EXCLUSON (30100081
A 3 et of 3C Wy 2014 Sigcssaioag, thi
Was Withararwn fom this Amendmants o he

9 |Giossary(2013) 1o be Swther discussed inthe S0 ]
1.2 PRODUCTION SITE [2012-004) oy
o Ty
L[]
Bachgyoond )
Trot bren prochoction e was adaed in P Lisl of A oty
Topéos for LPPC standards by s SC in Apnl 2012
7 |pased on a TPG proposal Adednibon was Eatanal
proposed by Fee TPG in Oclober 2012 and
reviawed by the SC in May 20493 The following
AAPIANANTY BNIS AT DA COnRiss R -
PO e A fagey
[Click b show table] e
8
2 REVISIONS M
> g
9

@ United Kingdam

g
hare-Recos o

Shang-Fncesm

ST BD®

AS & resul of SC May 2014
dscussions, s em was
witeddam from the Amendments 1o
B Glossary (2013) 1o be durfher
dkernissad in e A0

wxxr Backpround coxy cooes IPPC OS0SC™
The term producion soe wasadded

R0 th Lisf of Topécs for BPPC

\standiands by e SC inAprl 2012

based on a TPG proposal A

definition was propoded byihe TPG

i Owdnnar 2013 ancl rasdaasd by s

Lirvél 1 (OSDSC) eommant

1. Accept All, to accept all the comments from a particular member or country /

organization.

2. A popup which includes the list of author will be showed, allowing to select the author
whose comments you wish to accept.

3. Accept, to accept a particular comment individually.

4. Once it is accepted, the system will then automatically accept (copy) all the comments
from the selected author and create them as your comments.

5. The icon indicates that the comment has linked to original comment (accepted from

another author).

6. A popup that includes the acceptance information will be showed by clicking the icon.
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" Comment Management

Comment Management

1994-001: Draft ISPM - Amendments to ISPM 5 o 08 St | |oACCpAR, | | Mectr 0, | | Ween i
[ 1suppon the documant s #is and | have no commants.
- Sabbrt Paragragh . | ¥ | . St Typd - ® | SAMCTAEINGT - | % | . SbSCT AN - -

|DRAFT AMENDUENTS TO/ISPM 5 GLOSSARY OF
FPHYTOSANTARY TERMS (1994-001)

Membars are a3ked o Consider the folowing
Fraposals b 5009005, tisions Snd delesons 1o
1SPM 5, a5 well 35 3 proposal for e reision of
the scope of ISPH . & briel explanaion is given for
3 |each proposal For rewision of terms and

NGNS, Dl N4 FrOROE R0 Changis e Dpen
Pl commint. Terms snd SeSnitoas tal gid mot
riCaos MAMmber Comments Jl memiser

| |consultaion are not onen jof cemment.
1.

1.1 EXCLUSION [2010.008)
A3 3 it o SC My 2014 discusasias, Tis b
was wilharamn Fom the Amendmeents 10 e

5 |Glossary(2013) o be hather discussed in the SC

1.2 PRODUCTION SITE [2012.004)

Bachpround
T e ecdiuction e waa a6ced 10 T List of

proposed by fe TPG in Ocober 2012 and
revigwed by the SC in May 2043, The following
a: max i canaiarad

Froposed acdition
[Click B 5how tabie]

2. REVISIONS
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N&)

N4

Ediorial

ORAFT AUENDIENTS TO ISP 5:  [1pvel 1
GLOSSARY OF Y
FERMS(1984.661)

\O

\O-

Edtorial 5§
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e e T

propos-als for agaitions,
Eindsions, and dalsfiona 0 ISPUS |
s P A b 00500 850 | Ll 1 (LK) comamiant

e B
tadnions and delafinns io ESPL S

\O-

Memiers are asked b consider Toe | Level 1 (0S0SC) commant

Memsers are asked by congédes e | Lewel 1 (Japan) comment

L Show Document Lead Column

Author

IPPC 0808C™

PP OS0S0

Taagan

United Kingsseem

Sutimitied (50! shaned)

Panding

Share-Roconn

SNaN-RECEN

Faragraphs parpage: | 10 | »

X O Lerwel 1 (UK) comment

Subitarte

1.1 EXELUSION
{2040.008) x5

{As & result of SC May 2014
ARSCUSSIONS, TS 1erm was

Wi ran from the Amendmaents 1o
e Gloasaey (2013) 10 be Bather
idiscussad in e S0

o

WPPC OS0ECT

Edtorial
tased on a TPG proposal &

[definition was propasad by the TPG
i Dnhar 3047 AN redswad By tha

Y+

Lirvil 1 (OSDSC) eommant

IPPC 05050

GLOSSARY OF PHYTOSANITARY

Comment has been accepted from

Outside Organizations:

& United Kingdom
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Original Comment in Hidden Status

d Comment Management
Comment Management S D Q Q l; = @ N
N ) [ \) — \‘\\" [
' \ B % =

1994-001: Draft ISPM - Amendments to ISPM 5 oot @) @) (iBeimehy) icomntAty] LN AN (WMWY,

[_] 1 supportthe document as itis and | have no comments

| - SelectParagraph | v | | ~SelectType~ | v |/~ Author— v || Hidden v

|_| Show Docu lumn Paragraphs per page;

¥ Porograph E—lyne Comment Explanation Author | Status
1.1 EXCLUSION (2010-008) O 1.1 EXCLUSION Level 1 (UK) comment United Kingdom
As 3 result of SC May 2014 discussions, this term > 4. (2010-008) xxxxxxxx
was withdrawn from the Amendments to the As aresult of SC May 2014
5 |Glossary (2013)to be further discussed in the SC. Substantive discussions, this term was

withdrawn from the Amendments to
the Glossary (2013) to be further
inthe SC

1. The original comment (the comment that was accepted) is automatically kept in the
“Hidden” status.

2. By clicking Unhide icon, the comment will be removed from the Hidden status and will
be listed again.

3. Both the original comment and your new own comment will be listed.

1.1 EXCLUSION (2010-008) Q @ 3 1 EXCLUSION Level 1 {UK) comment IPPC OSDSC™ | Pending & \

As aresult of SC May 2014 discussions, this term 010-008) X0000KK

was withdrawn from the Amendments to the As aresult of SC May 2014
Glossary (2013) to be further discussed inthe SC discussions, this term was
withdrawn from the Amendments to
the Glossary (2013) to be further
discussedin the SC.

5 Substantive ;|

1.1 EXCLUSION Level 1 (UK) comment United Kingdom Share-Receive
{2010-008) xxxxxxnx

As aresult of SC May 2014
discussions, this term was
withdrawn from the Amendments to
the Glossary (2013) to be further
discussedin the SC.

\_ /

Page 22 of 93 International Plant Protection Convention



IPPC Online Comment System User Manual

8.6.5 Consolidating Comments

n Comment Management
= . . . . o]
Comment Management o % % Il =
it Q. T
\ ) [
Delegate Lead Document Summary  Invite Assistant  Invite Reviewer Reports Review Share Submit All Extend
English Toof B o= == 1w

1994-001: Draft ISPM - Amendments to ISPM 5 Export: | (M | Refresh || AcceptAll | | VerifyAll | | WithdrawAll |

|| I'support the document as itis and | have no comments

| - Select Paragraph -- | v | | - SelectType — | v | | — Select Author— | v | | —Select Status — -
__| Show Document Lead Column Paragraphs per page 10 v
#  Paragraph Type Comment Explanation Author Status Actions
&)
G
DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF @ DRAFT AMENDMENTS TO ISPM 5:  |level 1 IPPC OSDSC™ | Submitted (not shared)
PHYTOSANITARY TERMS (1994-001) S GLOSSARY OF PHYTOSANITARY
FERMS{1994-001)
1 Editorial
Click to show tabl T
k1o show tablel a @
2
Members are asked to consider the following C L 1 Members are asked to considerthe |Level 1 (OSDSC) comment IPPC OSDSC* Pending
proposals for additions, revisions and deletions to A =

following proposals for additions,

ISPM 5, as well as a proposal for the revision of i et-eiatet a5

the scope of ISPI 5. A brief explanation is given for can Nembers are asked o consider the |Level 1 (Japan) comment Japan Share-Receive
|ur\

3 |each proposal. For revision of terms and taawing-proposals for additions,
definitions, only the proposed changes are open revisions and delefions t ISP 5

for comment. Terms and definitions that did not Level 1 (UK) comment United Kingdom | Share-Receive
receive memboer comments at member "
[= 1are not open for comment. revisions and delefions to ISPM &
1. ADDITIONS 1
N
4
1.1 EXCLUSION (2010-008) C @ 1.1 EXCLUSION Level 1 (UK) comment United Kingdom | Share-Receive
AS a result of SC May 2014 discussions, this term (2010-008) XXXHXHKX
was withdrawn from the Amendments to the As a result of SC May 2014
5 |Glossary (2013} to be further discussed in the SC. Substantive discussions, this term was
withdrawn from the Amendments to
the Glossary (2013) to be further
discussedin the SC
1.2 PRODUCTION SITE (2012-004) Q @
6
Background C @ ocec Background seec a0 Level 1 (0SDSC) comment  |IPPC OSDSC* | Verifled
The term production site was addedtothe Listof The term production site wasadded
Topics for IPPC standards by the SC in April 2012 to the List of Topics for IPPC
7 |oased on a TPG propusal. Adefinition was Editorial standards by the SC in April 2012
proposed by the TPG in October 2012 and based on a TPG proposal. A
reviewsd by the SC in May 2013, The following definition was proposed by the TPG
noints may he in Octoher 2012 and reviewed v the
Proposed addition 5 @
Click to show table S
8

2. REVISIONS
&)

1 of 6 = >> lu

1. Your own comment can be consolidated (merged) with other comments that have been
shared with you or submitted to you.

Note: The comments must have the same comment type.

The following popup which consists of a list of comment that has the same comment type
will be shown for consolidating.
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2. Accept, by clicking the icon, the system will replace the existing comment with this
accepted comment.

3. Hide, by clicking the icon, the status of the comment will be changed to “Hidden”, and
will be hidden from listing.

4. Save, by clicking the button, the recent changes will be saved.

Consoclidating comments *
Paragraph number: 3 Type: Editorial
Related Comments B 3 us - 2
=
Status: Share-Receive Comment: @ ,
Author:  Japan Members are asked to consider the feltewira-proposals for additions, revisions and

deletions to ISP 5, as well as a proposal for the revision of the scope of ISPM 5. A
Explanation:

Level 1 {Japan) comment

Status: Share-Receive Comment:

(&

Author:  United Kingdom A faad hatellednaag feradaitens, revisions and
deletions to ISPM 5, as well as a proposal for the revision of the scope of ISPM 5. A

Explanation:

Level 1 {UK) comment

My comment

Comment:

[RGB AZ(B I |E-=-% Q[ Hm
= x x
Members are asked to consider the following proposals for additions, fevisters-and-detetionste1SPMS, as well as a
propaosal for the revision of the scope of ISPM 5. A brief explanation is given for each propesal. For revision of terms and

definitions, enly the proposed changes are open for comment. Terms and definitions that did not receive member
comments at member consultation are not open for comment

Explanation: |Level 1 (0SDSC) comment

| Save ||| Cancel |7

Note: Do not manually type nor copy/paste the comment.
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8.7 Supporting the Document

i

1. An option to support the document as it is and have no comments.
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The system will automatically create the comment of Substantive comment type with
verified status - “I support the document as it is and I have no comments”
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8.8 Comments Review

" Commant Managemant

Comment Management Sl D
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1 @ FEFMS{1994.001)

— @
Y
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u Reviewer and Assistant for review?
1 ! Yes Ho
MEmbers 36e 3508 10 CoRahdE M following (= O —_— e Panding
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for command Terms and dedinitions ol did not L it =L S Ltm 1 (LR commeni United Kingdom  Share-Recese
reCRied Mamber comments al maember Tolvang proponie-He-IdRoAs,
_consultaton are fot ooen lof comiment riiinna and dalibend i IR0 5
1. ADDITIONS @
.
4
110 EXCLUSION (2010.008) g O 1.4 EXCLUSION Ll 1 () comment Unned Fingdom  Share-Recene
A3 § MU OPSC MEY 2014 SiBcussions, s twm > [2010.008) sxxxxxs
iwas withdrawn iom the Amendments lo e - tAs a resull of 5C May 2014
3 | Glossary (2013] bo be further discussedin the 52 Subslantive disoussions, this bermwas
Withdrawn from e Amendments to
(e Glogsany (2003} 40 b4 further
| s L i i S
1.2 PRODUCTION SITE (2012004 Q, @
i}
Background O e Background s oo Level 1 (OSDSC) comment  [PPC OSDSC™ | venfied
The tarm prockction sfewas asded bo the Listed > ThHll'mMﬂmldﬂd
Topers for \PPC standards By the SC in Apell 212 1o e Lo of Topecs S
T |tased on a TPG proposal Adefinilion was Edfonal mmh-mscmmmu
proposed by Te TPG in Octoter 2012 and based on a TRG propesal.
revipwed by tha SC in May 2013 The Tolizwing dafindion was MWD!IIITFG
L AAPIANANY FONIS M Wi CAASEA AT i Crtahae SO Al s by M
Click b Show tasie] —~
]
2. REVISIONS 3, O
9

- 1

1. Review, to allow the invited members (Assistant and Reviewers) to view the verified
comments of the document.

2. A confirmation popup will be shown to confirm the comments to be reviewed.

3. The following notification email will be sent to all the invited members.
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[IPPC-OCS] Comments review
ippcocs@fac.org

Sentt Thu 120672014 13:50
To il.il@fao.org

Dearilil,

Final comments on 1994-001: Draft ISPM - Amendments to ISPM 5 from
vour organization are now available for review in the document summary page.

For more detailed information, please visit the [PPC Online Comment svstem
at [PPC-OCS

Fegards,
IPPC- Online Comment Svstem

4. The invited members will be able to review the verified comments in MSWord format.

Wl sk A A+ B English | Espafiol | Francais i1i1 Logout
3 Intornational Plant Pratection Convention |_Notification (4) | Home ,m Settings FAQ

o/ Prorecting e wokds pian resources o pesgs You are now logged as Assistant/ Reviewer of IPPC OSDSC™

- Document Summary
> 7
Document Summary Vs I; \4)

. Ay
o g

Comment Reports Submit All

Commenting Status

w Review Available | MSWord |

Refresh
Document Title:  1994-001: Draft ISPM - Amendments to ISPM 5

#Paragraphs: 59

Status:  Commenting (open)

Download

Overall Cemment Summary

Paragraph # Pending Verified Submitted Clarify-Receive Share-Send Share-Receive

Summary - - - - - N et

G

1
2
3
4

My Comments

Commenting Stafus
Paraqr...
Editorial Substa... Technic... Transla... Poll Question

s x
1
2
3
4

-]

Pending=p Verified=v Submitted=SU No data=[]
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8.9 Comment(s) Submission

~ Comment Management
Comment Management - =0 .
| Q Q i C )\ e
[ o | s
1994-001: Draft ISPM - Amendments to ISPM 5 Sl LA foteen ] LACCIAN | (VoA ] [S¥dc 20

1 3UppOn the SocUMent as & is and | have No commants

All of your verified comments in all corresponding languages will be submitted.

You can see itin the Document Management table with the status ‘submitted’

Comments to be submi

Paragraph No. CommentType Comment Explanation Author

Editorial 20 Background 00 3000 Level 1 (OSDSC). IPPC OSDSC**
The term production site wasadded to the List of
Topics for IPPC standards by the SC in April 2012
based on a TPG proposal. Adefinition was proposed
by the TPG in October 2012 and reviewed by the SCin
May 2013. The following explanatory points may be
considered.

The term production site is often used in standards
and therefore a definition would be useful. Pest free
production sites was used in ISPM 10:1999 (and is
defined in ISPM 5) to cover situations in which such a
site is designated within a place of production without
atthe same time making that place a pest free place
of production. The term place of production is already
defined

The proposed definition identifies a production site as
3 separate unit within a place of production

In ISPMs production sites are defined for phytosanitary
purposes (and not for other purposes), and this
should be stated in the definition

2. REVISIONS )

1. Submit All, to submit all the verified comments to Secretariat.

2. A popup will be shown, and all the verified comments in all corresponding languages
that are going to submitted to the Secretariat will be listed.

3. By clicking Submit button, all the verified comments will be submitted to the
Secretariat.

Page 28 of 93 International Plant Protection Convention



IPPC Online Comment System User Manual

8.10 Document Summary

o

n Documant Summary
Document Summary L
Contact Point
/-
Language Preference
= English Espaficl Frangais
\-
(Plrllelp:lﬂu
Hame User Role Commentisg Ends [GUT +000}
azaz Rurbewer September 30, 2014 2259
nn Rurbewer September 30, 2014 2259
e Rurbewer September 30, 2014 2259

Subwmi To:

ana

ana

anal

AcBons

Change bo Assistant

Commenting S1atus

Document Tie:  1994:001: Drat I5FM - Amendmaents 1o 1594 §
Paagaghs. 589
2E] LQITUTSNNG {opan]

1 P
4
@ Pesting=p  Verdad=y Sutenmied=SU Mo data=(] )

Commaentisg Statws

Paragr_
Editorial Substa.  Techmic..  Transa. ol Questicn

sU

2

2

Ve

Assistant’s Submitied Commeants

Ansistant ¥ of Comments Commentisg Ends [GUT +0200)

atal [ Saptermiar 30, 2014 2350

I

Other Countrkes Sharing Commants

Coustry
Japan

United Kingdom

=4

o

¥ of Comments

J

Working Language, an option to select the Language of the document for commenting.

1.

2. Participants, a list of invited members (Assistant and/or Reviewers) of the document

3. Change Role, to change the roles of the invited members of the document

4. Download, to download the document in MSWord format (not include comments)
Note: Only available during the commenting period.

5. Comment Summary, the summary of the Contact Point’s comments

6. Assistant’s Submitted Comments, the summary of the Assistant’s submitted comments

7. Sharing Comments, the summary of the comments that share with the Contact Point from

other countries

8. Reviewer’s Submitted Comments, the summary of the Reviewers’ submitted comments

International Plant Protection Convention
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8.11 Extend

Comment Management - ‘ : =
< }} -:_t‘ .Iu \ »o

Changing the commenting period of

Users: | | Selectall
| ]atal
Commenting EndDale  September 30, 2014 [ 23:50 (GMT +02:00)
Language L English )

Message. Please do not modify any data in the curly brackets { as the system will provide the
value automatically

L Extend L Cancel ]

Dear fto_first_name} {to_last_name},

The commenting period on the following document has been extended to
{new_date} by 0sdsc 05dsc
Document : {title}

Regards,
IPPC- Online Comment System

Arial Holvetica,sans | v | 12 | v | (8] 1 [u] ]

@ L Extend Il Cancel |

1. Extend, to extend the commenting period of the invited members (Assistant and/or
Reviewers).

2. Select the Assistant/Reviewer(s) who are going to be extended, and set the new commenting
end date.

3. Extend, by clicking the button, the commenting end date will be extended and the
notifications will be sent to the selected members.
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8.12 Report

i

All the comments can be viewed and downloaded in either Excel

following filter options:

v' Comment Type
v’ Status
v Author
v

Language

or MSWord format with the

a Comment Management
= » P P ooc) i~
Document Repart L % % Q- r
N = L
Delegate Lead ~ Comment  Document Summary Invite Assistant  Invite Reviewer  Review Share Submit All Extend
o
Download Report () Excel () MSWord | Download 1 of 1
1994-001: Draft ISPM - Amendments to ISPM 5
Comment Type || Selectall
|¥] Editorial Comment No. Paragraph No. Comment Type Comment Explanation Status Language  Author
[¥] Substantive 1 1 Edilorial DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF  level 1 Submitted (n..  English IPPC 0SDSC™
|| Technical PHYTOSANITARY FH=RA#S-{1994-001)
|¥| Translation 2 3 Editorial Members are asked to consider the following Level 1 (0OSDSC) co Pending English IPPC OSDSC**
proposals for additions, revisiers—and-delelisrste
[v] Poll 15PH-5, as well as a proposal for the revision of the
scope of ISPM 5. A brief explanation is given for
[v] Question each proposal. For revision of terms and
definitions, only the proposed changes are open for
comment. Terms and definitions that did not receive
member comments at member consultation are not
Status open for comment
@ Al 3 7 Editorial xxxx Background Xxxx Xxxxx Level 1 (OSDSC) co..  Verified English IPPC OSDSC™
The term production site wasadded to the List of
(_) Pending Topics for [PPC standards by the SC in April 2012
based on a TPG proposal. Adefinition was
() Verified proposed by the TPG in October 2012 and reviewed
by the SC in May 2013. The following explanatory
() Hidden points may be considered:
= The term preduction site is often used in standards
) Submitted and therefore a definition would be useful Pest free
~ production sites was used in ISPM 10:1999 (and is
- - K defined in ISPM 5) to cover situations in which such
Auth Selsctall a site is designated within a place of production
uthor L selecta without at the same time making that place a pest
free place of production. The term place of
|| Japan production is already defined.
The proposed definition identifies a production site
|| United Kingdom as a separate unit within a place of production.
In ISPMs production sites are defined for
|¥| osdscosdsc phytosanitary purposes (and not for other
purposes), and this should be stated in the
definition.
As a consequence of defining production site, the
definitions of place of production and pest free
production site need to be amended (see
section 2.4).
Afew editorial changes were made at member
consultation in order to clarify the definition.
Language || Selectall
|¥| English
Generate
1 of 1
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Page 31 of 93



IPPC Online Comment System User Manual

8.13 Document Rule Sharing

n Comment Management
o c hd — ‘ ‘ f )
Document Rule Sharing A = = : \ M)
Contact Point ; : % % i k)\ N !
Delegate Lead  Comment Document Summary  Invite Assistant  Invite Reviewer Reports Review Submit All Extend
1994-001: Draft ISPM - Amendments to ISPM 5
@ External comments collaboration
|| Allow in-country review of external comments shared with Contact Point
Define Rule
Rule Name Type Countries Status Action
Rule 115 Global Albania, Algeria, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaijan,  Activated | 4 -
Add new rule

1. External comments Collaboration, when the Contact Point receives shared comments from
other contact points, the comments can be shared with everyone in your country that was
invited to comment on that document

2. Add new rule, to add the new sharing rule (see details in next page).

Note: The rule can only be applied to this document.
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8.13.1 Add New Sharing Rule

g Comment Management

>

Dagtent Rule Sharing A& E @ W E®E

Delegate Lead Comment  Document Summary  Invite Assistant  Invite Reviewer Reports Review Submit All Extend

Add New Rule
Documenttitle:  1994-001: Draft ISPM - Amendments to ISPM 5

Status: v/ Activated

Rule Name: # OSDSC Sharing @

ﬂutsiue Organizations \

Available Selected
Afghanistan * Canada
Albania > | Korea, Republic of
Algeria = Netherlands
=
Antigua and Barbuda -
=

Argentina
K Armenia
ﬂ'lsida Members

<<

[
S
©,

Available Selected
a2a2 alal
i2i2 > | i
2
=

<<

[

Sharing
(=) Allverified and submitied comments
(_) Selected verified and submitted comment(s) @
Save Back
—

1. The Rule Name must be given, and the Status of the rule must be set.
2. Outside Organizations, to share the comments with other countries (groups).

3. Inside Members, to share the comments with the invited members (Assistant and/or
Reviewers).

4. Sharing, an option to select the specific comment type, paragraph and/or comment status to
share.

5. Save, to save the rule.
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8.13.2 Document Sharing Rule

(3 Comment Management

Document Rule Sharing
Contact Point

1994-001: Draft ISPM - Amendments to ISPM 5

External comments cellaboration

|| Allow in-country review of external comments shared with Contact Point

3 » — E E [ \
/- = l ) ) |
) - o - :

Delegate Lead Comment  Document Summary Invite Assistant  Invite Reviewer Reports Review Submit All Extend

fine Rule
lame Type Countries Status Action
e 115 Global Albania, Algeria, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaijan, ~ Activated > ()] @
[ 0SDSC Sharing Document Canada, Korea, Republic of, Netherlands, a1 a1, i1i1 Activated | o / X ]
Add new rule

1. The rule will be created with the type Document which means it can only be applied to this

document.
2. Actions
> Run

To execute the rule to share the comments of the document.

> Edit
To exit the rule.
> Delete

To delete the rule.
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8.14 Site Statistics

sl sle A A+ B English | Espafisl | Frangaiz

B = Notification (24) Home Document m FAQ
ARW] jant L Il I J |
Prorecing e ks pant reacurees 1o st

You are now logged as Contact Point
Site Statistics Report
Contact Paint

SEdsc bedss ToooT
| Site Statistics |

Comment Report /-\
Filter Criteria U
Document:
All Documents *
2 Draftrevision to ISPM 5 Supplement 1: Not widely distributed (2005-008)
3. Draft Annex 4 to ISPM 11:2004 (2005-001)
4. Draft revision to Annex 1: Approved freatments associated with wood packaging... (2006-011)
5. Draft Annex: Trogoderma granarium, ISPM 27:2006 (2004-006). ENGLISH ONLY
6. Draft Annex: Cucumis melo var. reficulatus for Bactrocera cucurbitae (2006-110), ISP 28:2007
7. Heat Treatment of Wood Packaging Material using Dialectric Heat (2007-114) n
Comment Type: Comment Status: Members: Chart Mode:
All Comment Types © AlComment Status * AllMembers + O Comparison View
Edilorial Rigden a6ab (s) CalendarYear Period
Pall Pending alal R
. un
Question Share-Receive aZa2 From: { J
" . 01/071/2014 =
Substantive Submit (shared) a3al
Technical Submitted adad To:
Translation - Submitted (not shared) n ahah n 110612014 i)

1. The Site Statistics provides the statistics of the comments throughout the group.
2. The statistics report can be generated with the following criteria:

» Documents

» Comment Type
» Comment Status
>

Members
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8.14.1 Chart Mode

Calendar Year Period - Pie Chart

Site Statistics Report

Contact Point

Comment Report

Filter Criteria

Document:

2. Draft revision to ISPM 5: Supplement 1: Mot widely distributed (2005-008)
3. Draft Annex 4 to ISP 11:2004 (2005-001)

4. Draft revision to Annex 1: Approved tr i with wood ... (2008-011)

5. Draft Annex: Trogoderma granarium, ISPM 272006 (2004-008): ENGLISH ONLY
6. Draft Annex: Cucumis melo var. reticulatus for Bactrocera cucurbitae (2006-110), ISPM 28:2007

7. Heat Treatment of Wood Packaaina Material usina Dialectric Heat (2007-114) [~]

Comment Type: Comment Status: Members: art Mode:
S Comperson vew
Editorial Hiddan a6ab 7., Calendar Year Period
Poll Pending atal

Question Share-Receive azaz2 From:

01/01i2010

Substantive Submit (shared) a3al

Technical Submitted adad To:

Translation - ‘Submitted (not shared) =] asas =] 11/06/2014

I

Chart View

‘ Chart Options:

(=) PieChart | (_ Histogram

Editorial
Group Comments By: Comments: 88 (38.13%)

(=) Comment Type

() Member
() Comment Status

() Document

(_) Language

1.
2.
3.
4,
5.

Substantive
Comments: 62 (24.51%)

Transiation
Comments: 42 (15.80%)

Technical
Comments: 50 (19.76%)

B eotonst [ substantve [ Tecnnicar Transiation

Select the period for the statistics report.

Run, to generate the statistics report.

Chart Options, an option to select the type of the chart - Pie Chart.
Group Comments by, an option to group the data.

Download, the statistics report can be downloaded in Excel format.
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Calendar Year Period - Histogram

Site Statistics Report

Contact Point

Comment Report

Filter Criteria

Document:

2. Draft revision to ISPM 5. Supplement 1: Not widely distributed (2005-008)

3. Draft Annex 4 to ISPM 11:2004 (2005-001)
4. Draft revision to Annex 1: Approved tr with wood ... (2006-011)

5. Draft Annex: Trogoderma granarium, ISPM 27:2006 (2004-006). ENGLISH ONLY
6. Draft Annex: Cucumis melo var. reticulatus for Bactrocera cucurbitae (2006-110), ISPM 28:2007

7. Heat Treatment of Wood Packagina Material usina Dialectric Heat (2007-1141

Comment Type: Comment Status: Members: Chart Mode:
T ) Comparson view
Editarial Hidden aGaéb (&) Calendar Year Period
Poll Pending atal { Run J
Question Share-Receive a2az From:

. 01/01i2010

‘Substantive Submit (shared) aza3

Technical Submitted a4 a4 To:

Translation . Submitted (not shared) n a5 a5 n 11/06/2014

1~
Chart View

Chart Options:

Download as: & .

(_) PieChart| (=) Histogram
220
View Comments By: 200
) Day 180
() Month 180
z
=
(&) Year % 140
o 120
2
£ 100
3
i s0
El
i
en
a0
) -
0
2010 2011 2012 2013 2014
Year

Select the period for the statistics report.
Run, to generate the statistics report.
Chart Options, an option to select the type of the chart — Histogram.

Group Comments by, an option to group the data.

1.
2.
3.
4,
5.

Download, the statistics report can be downloaded in Excel format.
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Comparison View

Site Statistics Report

Contact Point

Comment Report

Filter Criteria

Document:

All Documents.

2. Draft revision to ISPM 5: Supplement 1: Not widely distributed (2005-008)

3. Draft Annex 4 to ISPM 11:2004 (2005-001)

4. Draft revision to Annex 1: Approved treatments associated with wood packaging... (2006-011)
5. Draft Annex: Trogoderma granarium, ISPM 27:2006 (2004-006): ENGLISH ONLY

6. Draft Annex: Cucumis melo var. reticulatus for Bactrocera cucurbitae (2006-110), ISPM 28:2007

7. Heat Treatment of Wood Packanina Material using Dialectric Heat (2007-114) [~]
Comment Type: Comment Status: Members: Chart Mode:
All Comment Types - All Comment Status = All Members =
Editorial Hidden aBab ) Calendar Year Period
Poll Pending alal
Run
Question Share-Receive a2az2
Substantive Submit (shared) al a3
Technical Submitted ad a4
Translation . Submitted (not shared) = a5as =
Chart View
@ View Comments By: 200
Day e
() Week 1ea
(=) Month £ 10
/3
T 120
( Select Year: \ ]
© 100
El
v 2014 El
- 7 e
v| 2013 7
= a0
v 2011 w0
| 2012 20
o L L. m
January Februsry Warch April May June July August September Octobar November December
Month
B 2012
2013
B 201

2012

Comparison View, to compare the data for each year.
Run, to generate the statistics report.

View Comments By, an option to view the comments by time — Day, Week or Month.

> w o

Select Year, an option to select the year to compare.
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8.15 Setting

8.15.1 Profile

ol sle A Av D English | Espafiol | Frangais osdsc osdse Logout
Z plant Notification (24) Home Document FAQ Site Statistics
SRR Protecting e word's plan resources fra pests You are now logged as Contact Point of IPPC OSDSC™

Member Management Application Settings Sharing

About me

osdsc o

Member since , 2010 00:00

[ Edit profile |
= Change profile picture

Mobile phone
Land phone
Address
State/Province
CityTown
Country

Website

1. To Edit your Profile.

2. To change/upload your profile picture.
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8.15.2 Member Management

» All the members of the group will be listed

>

-4._'4!3‘ "L}y International Plant Protection Convention
KW Pratecting the world's plant resources from

aste
Ve

Profile Member Management Application Settings

Notification (24)

o s A Ar ]

Home Document

Sharing

English | Espafiol | Frangais

osdsc osdse  Logout

FAQ Site Statistics

You are now logged as Contact Point of IPPC OSDSC™

Member Management
Add New Member

- abab

::": Username: a.6.a.6

i

—— Created on: August31, 2012 00:00
- alai

:.:": Username: a1

i

_— Created on: July 08 2011 00:00

a2 a2
,.,‘.";1_- Username: a2

Created on: July 08, 2011 00:00

adal

Username: a3

- )\
n— Created on: July 08, 2011 00:00
ad ad

_""5\‘ Username: a4

Il

.o Created on: July 08, 2011 00:00
Thaia Thaia

9 Username: thaia thaia

@ - Created on:  June 24, 2011 00:00
Add New Member

()
\/{ Activated

Find Member Show All ]

Role: Reviewer

Status: Activated

Role:  Assistant

Status: Activated

Role: Assistant

Status: Activated

Role: Assistant

Status: Activated

Role: Assistant

Status: Activated

Role: Assistant

Status: Activated

- SelectRole -- | v
1o0f1 1 |-
@ @

Last login: Edit Deactivate
Lastlogin: June 09, 2014 1513 Edit Deactivate
Lastlogin: June 21, 2012 06:32 Edit Deactivate
Lastlogin: December 16, 2011 05:59 Edit Deactivate
Last login: Edit Deactivate
Lastlogin: September 17, 2013 16:01 Edit Deactivate

10f1 1 v

1. Add New Member, to add a new member to the group (see details in next page)

Note: An email notification will be sent to the newly added member.

2. Edit, to edit a member’s profile.

3. Deactivate, to activate/deactivate the member from the group.

4. Search, to search the member(s) by the following criteria:

> Status of the member

> Role of the member

> Name of the member

Add New Members

The member(s) can be selected from the available users list, and added to the group. The role
(Assistant or Reviewer) must be assigned to the member.

Note: The role applies to the user account, not to the documents.
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ol e A Ax D English | Espafiol | Frangais osdsc osdsc  Logout

e | Notification |  Home | Document [TIFEMN|  FAQ | site Statistics
Pratecting the world’s plant resources. 'WT geois

You are now logged as Contact Point of IPPC OSDSC*

Add New Members

Available users Selected members

AZ M Momtajul Karim

AA Amanzholov

Abdou CHAIBOU

Abdoulaye Moussa Abderaman
Abdoulaye Ndiaye |
Abdourahamane Kindy Balde LJ
Abdul Al-Amir Al-Qallaf
Abdullah Bin Abdulaziz
Abdullah H. Al-Sayani
Adbou Alimatou Douki

[+]

UserRole: # () Assistant

Designated by the Contact Point to oversee the process within th ion snd to provide s on the draft document

() Reviewer

Designated by the Contact Point or Assiztant to provide comments an the draft decument.

# Required fields

Add Cancel

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAD 2014

International Plant Protection Convention Page 41 of 93



IPPC Online Comment System User Manual

8.15.3 Application Settings

ol s A Av ] English | Espafiol | Frangais osdse osdse  Logout
TS | amationsl Plant Protection Canvention Notification (24) Home Document FAQ site Statistics
w Protecting he workd' plant resources i esis You are now logged as Contact Point of IPPC 0SDSC™

Profile  Member Management JEHVILeCRESNEI  Sharing

Application Settings

Preference settings @

Documents per page: M
Comments per page: M
Paragraphs per page: \L‘

Users per page: M

Save Reset

1. The following application settings can be changed:
» Number of Documents to be listed per page.
» Number of Comments to be listed per page.

» Number of Paragraphs to be listed per page.

>

Number of Users to be listed per page.
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8.16 Sharing (Global)

v" To avoid creating/having duplicate rules for each document.

v" Once the rule is activated, the rule can be accessed from all the documents.

ol sl A Ax D English | Espafiol | Frangais osdsc osdse Logout
s 5 ;EE 4_._.lnmrnaﬁnnﬂlPlant Protection Gonvention ification (24) Home Document FAQ Site Statistics
V 1 CIE

You are now logged as Contact Point of IPPC OSDSC™

ofile Member Management  Application Settings m
In-country Collaberation @
|| Allow in-country collaboration of comments

Global Rule Sharing

O

Rule Name Members

Rule 115

Status Action
Albania, Algeria, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaijan, Bahrain, Bangladesh, Activated / X

Add new rule

1. When the Contact Point, Assistant and/or Reviewer submit comments, the comments are

automatically shared with everyone in the country who was invited to comment on that
document.

2. Add new rule, to add the new sharing rule (see details in next page).
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8.16.1 Add New Sharing Rule

ol sk A A+ D] English | Espafiol | Frangais osdsc osdse  Logout
CFTEN imternatianst Pant rotection Ganvention Notification Home Document FAQ site Statistics
Eﬂ'i%} Frotecting Ine warld's plnt resources o e You are now logged as Contact Point of IPPC OSDSC**

Profile Member Management Application Settings

Define Rule @
Status: | Activated
Rule Name:

foutside Organizations \

Available Selected
Afghanistan =
Albania e
Algeria >
Antigua and Barbuda =
=

APPPC
<<

e

[

.
()

Klnside Members \
Available Selected
aBaé =
atal >
a2 a2 >
=
a3 a3 =
—J
ad a4

<
a5as =]

Sharing (. Ailverified and submitied comments 4
(_) Selected verified and submitted comment(s} @

OK Cancel
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAD 2014

1. The Rule Name must be given, and the Status of the rule must be set.
2. Outside Organizations, to share the comments with other countries (groups).

3. Inside Members, to share the comments with the invited members (Assistant and/or
Reviewers).

4. Sharing, an option to select the specific comment type, paragraph and/or comment status to
share.

5. Ok, to save the rule.
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How to apply the global sharing rule to the document

v For each document, click “Share” icon, and system will redirect to Document Rule
Sharing page.

v Global Sharing Rule will be listed under Define Rule with Type “Global”.

[-3 Comment Management
Document Rule Sharin i S = f - \ M)
Contact Point 9 ” : ) % % _Il ‘\_.)\ \ “\‘\ |.

Delegate Lead  Comment  Document Summary Invite Assistant  Invite Reviewer Reports Review Submit All Extend

1994-001: Draft ISPM - Amendments to ISPM 5

External comments collaboration

|| Allow in-country review of external comments shared with Contact Point

Define Rule
Rule Name Type Countries Status Action
[ Rule 115

Global Albania, Algeria, Antigua and Barbuda, Argentina, Armenia, Australia, Austria, Azerbaijan,  Activated | 4 - ]
0SDSC Sharing Dacument Canada, Korea, Republic of, Netherlands, a1 a1,i1i1 Activated B X
Add new rule

1. Actions
> Run
To apply the rule to share the comments of the document.
» Hide
To hide the rule.

> Edit and Delete

Edit and Delete actions can be done only under Setting >> Sharing.
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9. Assistant Module

9.1 Document Management

All the documents that are invited for commenting will be listed.

i -o-:-. International Plant Protection Convention

Prozecting the world's plant resources from pests
vio08

e A A+ D] Engish | Espafiol | Franais alal Logout
Notification (4) | Home  WEFFITITN  setings | FaQ

You are now logged as Assistant / Reviewer of IPPC OSDSC™

-
n

Document Management

%—=

Document title Stage

1984-001: Draft ISPM - Amendments lo ISPM & Substantisl concerns commenting period
2005-004: Draft ISPM - International movement of growing media in association ... Substantial concems commenting period

2005-010: Draft Annex to ISPM 26 - Phytosanitary Procedures for Fruit Fly (Tephrit... Substantisl concerns commenting period

2.

Muttiple Invitations

Commenting Ends (GMT +02:00) Status

September 30, 2014 2359 Commenting (open) &
September 30, 2014 23:59 Commenting (apen) &

September 30, 2014 2359 Commenting (open) &

1. Commenting Ends, indicates the commenting end date for the document.

2. Status, the consultation status of the document.

» Commenting(open), the document is opened for commenting.

» Commenting(closed), the document is closed for commenting.

3. Search, the document(s) can be searched with the following criteria:

> The Title of the document.
> The Status of the document.

4. Multiple Invitations, to invite Reviewer(s) to comment on multiple documents (see details in

Multiple Invitations section).
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9.2 Invitation

9.2.1 Reviewer(s) Invitation

Comment Management

-
n

Document Invitation

New Invitation to Reviewers @
[ To. abab i3i3, i4i4 Select Reviewers ]
Send email. V]
Mntlng EndDate | September3o 2014 [ 2359 (GUT +02:00) \

Message

English g Edit

Dear {receiver_name}

{document_name} is ready for commenting in {languages} at the {organization_name}- Online Comment System. Please provide comments before
{document_endDate} (Rome Time)

For mare information, please contact Assistant

Regards,
Assistant

N ) ®

L Cancel I Invite Reviewers )

1. The Invite Reviewer, icon redirects to the Reviewer(s) invitation page
2. Select Reviewers, to select the Reviewers for the document

Note: More than one Reviewer can be assigned to the document and the member of the group
with Reviewer role can be assigned as a Reviewer.

3. Notifications
» Send email
An option to allow the system to send the email notifications to the Reviewer(s).
» Commenting End Date
The date when the commenting of the document will be closed for Reviewer(s).
» Message
An option to select the language of the email content, and to edit the email content.

4. Invite Reviewers, by clicking the button, the selected member(s) will be assigned as
Reviewer(s) for the document, and the email notification will be sent to the member(s).

Note: Reviewers’ comments will be submitted back to the Assistant.
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9.3 Multiple Invitations

-
Ol

Multiple Invitations l‘
Assistant {

L ©)

h 6mmemmg Ends \
Document fitle Actions Send Message
(GMT +02:00)
¥ 1994-001: Draft ISPM - Amendments to ISPM 5 | Duplicate | September 30,2014 23:59
¥ Reviewer 1

-
b
-
a
-
ab

¥ 2005-010: Draft Annex to ISPM 26 - Phytosanitary Procedures for Fruit Fly (Tephritidae) Management | Duplicate | September 30,2014 23:59

¥ Reviewer 5
-
ab
-
a
-
a
. AN S

» Duplicate, to apply the recent changes of the document to the target document(s).

0

Select target document

1l 001; Drah ISP . Ameadments in 5P &

Cancel

» Select Reviewer, to select the Reviewer(s) of the document.

2. Commenting Ends, the date when the commenting period for the document(s) will be closed
for Reviewer(s).

3. Send Message

» Send Mail, an option to send the notification email to the Reviewer(s).
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» Edit, an option to edit the email content, a popup which includes the email content
will be showed.

4. Send Invitations, by clicking the button, Reviewers will be invited to provide input on all
selected documents and Reviewer(s) will be assigned to the document(s) accordingly.

9.4 Comment Management

-
™

Comment Management

Comment Management

English

Document Summary  Invite Reviewer

(3)

. , [ ““’ “\\‘ .ﬂ\
% L = \ [

Reports Share Submit All Extend

()

[ 1 of 12

¥

1994-001: Draft ISPM - Amendments to ISPM 5

\/ | Refresh | | AcceptAll | | VerifyAll | | Withdraw All |

@[ ~ Select Paragraph -- v | | — SelectType - v | | -~ SelectAuthor — | v | | - Select Status — v ‘]

[Paragraphsperpage K ]@

O

# Paragraph Type Comment Explanation Author Status Actions
'y @ Level 2 Assistant Comment 0000 alat Verified
Substantive
DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF] @ DRAFT AMENDMENTS TO ISPM 5:  |Level 2 {Assistant) Comment [afal Pending
PHYTOSANITARY TERMS (1994-001) a GLOSSARY OF PHYTOSANITARY
Eatorial TERMS (1994-001)
Click to show table] 'y @ Click to show table] Level 2 (Assistant) comment [a1a1 Submitted (not shared)
Editarial
Wembers are asked to consider the following @ woooo Members are asked to i1 (Level-3) comment i1 Submitted to me
proposals for additions, revisions and deletions tof N consider the following propesals for
ISP 5, as well as a proposal for the revision of additions, revisions and deletions to
the scope of ISPM 5. A brief explanation is given fo Editorial |SPM 5, as well as a proposal for
each proposal. For revision of terms and the revision of the scope of ISP 5. Af
definitions, only the proposed changes are open brief explanation is given for each
for comment Terms and definitions that did not nronnsal For revision of terms and
1. ADDITIONS X @
1
[ 1 of 12 > (1 |-
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. ©FAD 2013
1. Pagination, an option to paginate the page, able to select the specific page.
2. Paragraph per page, an option to set the number of paragraphs to be listed per page.
3. Export, the comments can be exported in either Excel or MS Word format.
4. Expand, each paragraph can be expanded vertically to see the whole paragraph text.
5. Options to filter the comments by Paragraph, Type, Author and/or Status.
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9.4.1 Commenting Status

Comment Status Descriptions
Pending Comment(s) that is/are added and can be edited or deleted

Comment(s) that is/are ready to be submitted to the Contact

Verified Point

- Comment(s) that is/are ready to be submitted to the Contact
Verified(Shared) Point, and is being shared with other group members
Submitted Comment(s) that is/are submitted to the Contact Point
Share-Receive Comment(s) that is/are shared by other group members

Comment(s) is/are submitted to the Assistant by the Reviewers

Submitted to me (if applicable)

Hidden Comment(s) is/are hidden, will not be listed as default
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9.4.2 Commenting Actions

L Comment Management

Comment Management D % li = G A
[T
L = \ s

1994-001: Draft ISPM - Amendments to ISPM 5 e EO N

- Select Paragraph - v | | — Select Type — ¥ | | —SelectAuthor— v | | - Select Status - A

Paragraphs per page:
2) 4
# Type Comment i Author Status (—hetiens—|

Q O Level 2 Assistant Comment 000 atlal Verified b
G ubstantive @
\DRAFT AMENDMENTS TO 1SPM 5: GLOSSARY OF O |DRAFT AMENDMENTS TO ISPM 5 | Level 2 (Assistant) Comment |a1 a |Pending oxx
PHYTOSANITARY TERMS (1594-001) ) GEOSSARY OF PHYTOSANITARY
TERMS (1984-001)
1 Editorial
SOR
Click to show table] Q O [Click to show table] Level 2 {Assistant) comment |af ai Submitted (not shared) | 4
2 Editorial
embers are askedlo consider the following C O woooo Members are asked lo i1 {Level-3) comment i1 Submitted to me
proposals for additions, revisions and deletionsto consider the fallowing proposals for
ISPM 5, as well as a proposal for the revision of _— additions, revisions and deleions 1o
3 he scope of ISPM 5. A brief explanation is given for Editorial ISPM 5, as well as a proposal for
each proposal. For revision ofterms and the revision ofthe scope of ISPH 5. A
definitions, only the proposed changes are open brief explanation is given for each
e camment Terms and definitions that did nat ) nrannsal Forfedision of farms and
1. ADDITIONS ” O
s
4 —J
o 1 A
L |
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. S FAD 2013

1. Refresh, to refresh/reload the page.

2. Add, to add the comment(s) to the paragraph (see details in the Adding Comments section).

3. Actions

» Edit, to edit the comment(s).

» Delete, to delete the comment(s).

» Verify, to verify the comment(s).

4. Un-verify, to go back to Pending status, to be able to edit, delete or verify again.

5. Withdraw, to withdraw the comment(s) from submission.
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6. Actions for all comments.
» Accept All

To accept all the comments from particular member or country (see details in
Accepting Comments section).

» Verify All
To verify all the pending comments.
»  Withdraw All

To withdraw all the submitted comments.

9.4.3 Adding Comments

The following comment types can be added:

Comment Type Descriptions

This type of comment clarifies or simplifies the text without
changing the meaning. This includes spelling or grammatical
corrections, suggestions of different but equivalent words, and
simplification of sentence structure.

This type of comment takes into account conceptual changes
and the addition of new aspects or ideas. This class of comments
Substantive contains additions or extensions as well as changes,
reorganization of the text or deletions resulting in alteration of
the content of a sentence /paragraph /section of the draft.

This type of comment takes into account scientific corrections
and technical adjustments. It aims at further clarification and
improvement of the standard and sometimes at conformity with

Editorial

Technical other standards from the technical viewpoint. These comments
are incorporated unless there is disagreement or some
misunderstanding.

. This type of comment corrects points that are considered to be

Translation

inaccurately translated into another language version of the text.

Note: an Explanation must be provided for all the comments.

Page 52 of 93 International Plant Protection Convention



IPPC Online Comment System User Manual

3 Comment Management

Comment Management

Add/Edit Comment

(2) P

Tles] O

Paragraph number: 5 m [

Ty 1 Comment v Explanation Status Actions
B \ﬁa.ﬁgﬁ\#‘z\BIHE-gzqn|jmjm New X

E | x,

L Expand all I Save all )L Save all [and close] L Cancel J]

1.1 EXCLUSION (2010-008)

As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussed in the SC

Substantive 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Technical 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Translation 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

1. Editor, to add/edit the comment.
2. Pagination, to move to the next or previous paragraph.
3. Actions
» Expand all
To expand all the paragraphs vertically.
» Saveall
To save all the recent changes.
» Save all[and close]
To save all the recent changes and redirect back to Comment Management.
» Cancel
To cancel all the recent changes and redirect back to Comment Management.

4. Image, to upload/insert image to the comment.
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9.4.4 Accepting or Clarifying Comments

Comment Management

Comment Management

2 u- P

. Export: & (@ Refresh Accept All erify All Withdraw All
1994-001: Draft ISPM - Amendments to ISPM 5 L }' J
- Select Paragraph - v | | — SelectType— ¥ || ~SelectAuthor— v | | — Select Status — v
Paragraphs perpage; |5 | v
# Paragraph Type Comment Author Status Actions
oy O Level 2 Assistant Comment 10000 atal Verified
G Substantive
\DRAFT AMENDMENTS TOISPM 5: GLOSSARY OF O |DRAFT AMENDMENTS TO ISPM 5: | Level 2 (Assistant) Comment |a1 a1 | Pending
PHYTOSANITARY TERMS (1594-001) ] GLOSSARY-OF PHYTOSANITARY
TERMS (1984-001)
1 Editorial
Ticlick = Q O liClick to show tabie] [ Level 2 (Assistant) comment |ad a1 |submitied (ot shared) |
2 Editorial
Members are asked 1o consider the fallowing ; O oo Members are askedto i1 (Level-3) comment init Subrmitied to me aeD O
proposals for adgitions, revisions and deletions to > consider e fallowing proposals for
ISPM 5, a5 well 35 3 proposal for the revision of N additions, revisions and deletions 1o
3 the scope of ISPI 5. A brief explanation is given for Editorial ISPM 5, as well as a proposal for
each propasal. For revision of terms and the revision of the scope of ISP 5. A4
definitions, only the proposed changes are apen brief explanation is given for each
e camment Terms and definitions hat did not nranasal Far fesision of tarms and
1. ADDITIONS O
N
4
1 v
Home Please contact the webmaster for Technical Support and suggestions for new features and improvements. SFAD 2013

1. Accept All, to accept all the comments from particular member or country.

A popup, which includes the list of author will be shown, for selecting the author to accept

the comments from.

2. Actions

» Hide, to hide the comment (not to be listed).

> Ask for Clarification, to ask the author for more clarification.

» Accept, to accept the particular comment (accept comment individually).

3. Once it’s accepted, System will automatically accept (copy) all the comments from the
selected author and create as your comments

4. lcon indicates that the comment has linked to original comment (accepted from another
author)

5. A popup that includes the acceptance information will be showed by clicking the icon.
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.1 Comment Management
Comment Management ry —
QD =
English 1 of 12 = >> I1 -

1994-001: Draft ISPM - Amendments to ISPM 5 Coot @)@ |gReiesh) |hcooot AN, |sleriefl) | Wihdrmw AR

- Select Paragraph — M - Select Type — " - Select Author — | - Select Status - A
Paragraphs perpage. | § | v
# Type Comment Author Status Actions
Q @ Level 2 Assistant Comment o0 atal Verified
G Substantive

DRAFT AMENDMENTS TO ISPM & GLOSSARY OF DRAFT AMENDMENTS TO ISPM 5: | Level 2 (Assistant) Comment |a1al
PHYTOSANITARY TERMS (1994-001) ] GHOSSARY OF PHYTOSANITARY
- TERMS (1994-001)
1 Editorial
Click 1o show table] a O—W STty comment |27 al
Y
2 Editorial
Members are asked 1o consider the following @ oo Members are asked to i1 (Level-3) comment iti1 Submitted to me e
proposals for addiions, revisions and deletions to - consider the following proposals for
ISPM 5, a5 well 33 a proposal for the revision of . additions, revisions and deletions 1o
3 fthe scope of ISPM 5. A brief explanation is given for Editorial ISPM 5, as well as a proposal for
each proposal. For revision of terms and the revision ofthe scope of ISP 5.4
definitions, only the proposed changes are open brief explanation is given for each
o eamment Terms and definitinns that did nat nrannsal For revision of terms and

1. ADDITIONS G @
Y

4
o 12 > >> 1 -
| SR |
Home Please contactthe webmaster for Technical Support and suggestions for new fealures and improvements. ©FAD 2013
Comment has been accepted from Close ||
Inside Members:
& wamal
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Original Comment in Hidden Status

] Comment Management

Comment Management D f =
% .,

1994-001: Draft ISPM - Amendments to ISPM 5 Eport: 8] @) | Refresh J | Accopth J | VerlyAn J { Windraw

~ SelectParagraph — | v | ~SelectType— | v /7 \(Author— | v | — Select Status - .
U Paragraphs per -
# Type Comment i Author Status "
DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF O DRAFT AMENDMENTS TOISPM 5: | Level 2 (Assistant) Comment < b Hidden w
PHYTOSANITARY TERMS (1834-001) a GLOSSARYOF PHYTOSANITARY
TERMS (1994.001)
1 Editorial
1 of 12 S 1 v
| IR |

1. The original comment (the comment originally received) is automatically kept under the
“Hidden” status.

2. By clicking Unhide icon, the comment will be removed from Hidden status, and will be
listed again. Both the original comment and the own comment will be listed.

9.4.5 Consolidating Comments

3 Comment Management

Comment Management % .l; !;; \JE‘\B D

Document Summary  Invite Reviewer Reports Share Submit All Extend

1994_001 Draﬂ |SPM _ Amendments to |SPM 5 Export: ] { Refresh H Accept Al H Verify All H Withdraw All J

| -- Select Paragraph - | v | ‘ - Select Type — - | ‘ - Select Author - |+ | | -- Select Status - v ‘
Paragraphs per page: | 5 -
# Paragraph Type Comment E i Author Status Actions
Q @ Level 2 Assistant Comment X0 alal Verified 2%,

G Substantive

DRAFT AMENDMENTS TO ISPM 5: GLOSSARY OF @ DRAFT AMENDMENTS TO ISPM 5: | Level 2 (Assistant) Comment |a1 a1 Pending

PHYTOSANITARY TERMS (1994-001) & GHOSSARY-OF PHYTOSANITARY

X TERMS (1994-001)

1 Editorial

Click to show table] Q @ Click to show table Level 2 (Assistant) comment |31 a1 Submitted (not shared)
2 Editorial

Members are asked to consider the following [= I are asked to consider the |Level 2 (Assistant) comment a1 ai Pending

proposals for additions, revisions and deletions to RN o proposals for additions,
3 ISP 5, as well as a proposal for the revision of Cdtori s and deletions to ISPM 5,

;“:Eﬁ“r‘;e:;;?P;ﬂfr;i‘;‘:;i’;‘;‘;:f;‘g';f given for  Members are asked to 1 (Level-3) comment I Submitied to me

deﬁm:unps only the proposed changes are open consider the fallowing proposals for

for commeant TZrm DME gmm il r\pm additions, revisions and deletions to

1. ADDITIONS ( I|L

" g

4

1 of 12 = = 1 v

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @ FAD 2013
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1. Your own comment can be consolidated with other comments that are shared with you
or submitted to you.

Note: The comments must have the same comment type.

The following popup including a list of comments with the same comment type will be
showed for consolidating.

y Comments

Paragraph sumissr: Typis  Editos

Status  SubereRedio e Coamumeat

Auther: 1101

vy WBRPT b i R 1 SO T 120wy oo R BN Pk i
and delelong 1ot & a8 wll 34 3 propoa s A Bhe ninigios of e oced of IR 8

xplasabion;

il L vl 3 Carimident

KB R | AL|B I |E-E-801)|)H=--

e oW

or comeand Ters and debndons Bal dd nol eceive member

o B 130 g

[ xplanalica:

O

Save Lancel

2. Accept, by clicking the icon, the system will replace the existing comment with this
accepted comment.

3. Hide, by clicking the icon, the status of the comment will be changed to “Hidden”, and
will be hidden from listing.

4. Save, by clicking the button, the recent changes will be saved.

Note: Do not manually type nor copy/paste the comment.
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9.6 Comment(s) Submission

w Comment Management

Comment Management L_J

1994-001:

Submit Comments

All of your verified comments in all corresponding languages will be submitted.

You can see itin the Document Management table with the status ‘submitted’

w Paragraph -~
r T Comments to be submitted

o =

Paragraph No. Comment Type Comment Explanation Author

|DRAFT AMEND
PHYTOSANITE
1 G Substantive Level 2 Assistant Comment 1000 at al

[Click to show t

Members are 3
proposals for a
ISP 5, as well
3 e scope of IS
wach proposal
definitions, onl
for comment T
1. ADDITIONS

1 -

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements S©FAD2013

1. Submit All, to submit all the verified comments to the Contact Point.

2. A popup will be showed, and all the verified comments in all languages that are going to
be submitted to your Contact Point will be listed.

3. By clicking Submit button, all the verified comments will be submitted to your Contact
Paint.

Page 58 of 93 International Plant Protection Convention



IPPC Online Comment System User Manual

9.7 Document Summary

- Document Summary

Document Summary

Commenting Status

Document Title:  1994-001: Draft ISPM - Amendments to ISPM 5

# Paragraphs: 59
Status. Commenting (open)

Download

Overall Comment Summary

» a @
& (epl = (
L I
] o
Comment  Invite Reviewer Reports Share Submit All Extend
[ReviewAvailahle MS Word Q
L

Refresh

Paragraph # Pending Verified Submitted Clarify-Send Clarify-Receive Share-Send Share-Receive
Summary 1 1 1 =
G 1
1 1
2 1
3
4 - - - -
Commenting Status Reviewer # of Comments Commenting Ends (GMT +02:00)
el Editorial Substa... Technic... Transla... Poll Question azaz 0 September 30, 2014 23:59
G v = 1 September 30, 2014 23:59
1 p i2i2 o September 30, 2014 23:59
2 su
3
4
- &
a=p Si No data=[-]

Please contact the webmaster for Technig Upport and suggestions for new features and improvements. B®FAD 2013

1. Download, to download the document in MS Word format (not including comments).

Note: Only available during the commenting period.

2. Comment Summary, the summary of the Assistant’s comments.

3. Reviewer’s Submitted Comments, the summary of the Reviewers’ submitted comments.

4. Review, to view the Contact Point’s verified comments, only if the Contact Point enables the

reviewing option for the Assistant.
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9.8 Extend

1 Comment Management

Comment Manageme

Changing the commenting period of

m || Selectal 1 oof 1 1 -

1994-001: Draft ISPM ) 22 | vertyar |  winarawa

L] i2

inn
- v - Select Status - hd

Commenting End Date  September 30, 2014 ] 23:59 (GMT +02:00)

Paragraphe perpage: |5 |

Language English v

" Paragraph N Actions
r T Message: ease do not modify any data in the curly brackets { as the system will provide the oy
G
Extend | | Cancel |
.DRAFT AMENDMENTS TO ISPM 5: GLOS! f 3
PHYTOSANITARY TERMS (1994.001) Dear {to_first_namej {lo_last_name}.
1 The commaenting period on the following document has been extendad to
{new_date} by a1 a1l
| Document: {title}
[Click to show table] | fnot shared)
Regards,
2 IPPC- Online Comment System
IrJem:uers are asked to consider the folloy
proposals for additions, revisions and de
ISPM 5, as well as a proposal for the revi:
3 the scope of ISPM 5. A brief explanation is ArialHelvetica,sane | » | | HR | F[®|* =] 1o me
each proposal. For revision of terms and . N s :
definitions, only the proposed changes a
{far comment Terms and definitions that ¢
1. ADDITIONS
4
1 A
Home Please contacithe webmaster for Technical Support and suggestions for new features and improvamants: BFAD 2013

1. Extend, to extend the commenting period for the invited Reviewer(s).

2. Select the Reviewer(s) who are going to be extended, and set the new commenting end date.

3. Extend, by clicking the button, the commenting end date will be extended and the
notifications will be sent to the selected Reviewers.
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9.9 Report
A

All the comments can be viewed and downloaded in either Excel or MSWord format with the
following filter options:

v' Comment Type
v’ Status
v' Author
v

Language
3 Document Summary
» P wocl f =5
Document Report fap] = B\ O3
L P |
&8, \» ,
Comment  Document Summary  Invite Reviewer Share Submit All Extend
n| English |
Download Report () Excel () MSWord | Download 1 of 1 1 v

1994-001: Draft ISPM - Amendments to ISPM 5
Comment Type || Selectall

|| Editorial Comment No. Paragraph No. Comment Type Comment Explanation Status Language  Author
[¥] Substaniive 1 G Substantive Level 2 Assistant Comment 00 Verified English atal
Tech |

eehnica 2 1 Editorial DRAFT AMENDMENTS TO ISPM 5: GLOSSARY-OF  Level 2 (Assistant) G Pending English a1 at
Translation PHYTOSANITARY TERMS (1894-001)

Pall 3 2 Editorial Click to show table Level 2 (Assistant) c..  Submitted (n...  English atal
Question

HNEEE

(@ Al

(_) Pending
() Verified
(_) Hidden

Submitted
- =]

Author || Selectall

¥ alat

i

Language || Selectall

|¥| English

Generate
1 of 1 1 -

Home Please contactthe webmaster for Technical Support and sugaestions for new features and improvements. @FAD 2013
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9.10 Document Rule Sharing

=

-
=

ol sk A- A+ B English | Espafisl | Frangais atal Logout

..’56 Plant | Notification (5) | Home [EEETITTTN o settings | FAQ
G5 Pt - | Semngs g ™M= J
<SP Prosecling Ine world s plant resaurces o pesis You are now logged as Assistant / Reviewer of IPPC OSDSC**
= Comment Management

Document Rule Sharing

% & 3 g

Assistant
Comment  Document Summary Invite Reviewer  Reports  Submit All Extend
1994-001: Draft ISPM - Amendments to ISPM 5
Define Rule
Rule Name Type Members Status Action
Level 2 Sharing Rule 1 Document [PPC OSDSC*, a2 a2, i1 i, 12 i2 Activated [N 4
: Add new rule
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAO 2013

1. Add new rule, to add the new sharing rule (see details in next page).

Note: The rule can only be applied to this document.
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9.10.1 Add New Sharing Rule

[ Document Summary

Document Rule Sharing

> — p . =
= - \\‘ (A
Assistant oy \ i o\ |
\~ {
Comment Document Summary Invte Reviewer  Reports  Submit All Extend
Add New Rule
Documenttitle:  1894-001: Draft ISPM - Amendments to ISPM 5 @
Status: || Activated
Rule Name: = Level-2 Sharing Rule 1 @
Inside Members
Available Selected
az2az i
i2i2 b
IPPC OSDSC™ >
=
- @
Sharing
(_) Allverified and submitted comments
(s) Selected verified and submitted comment(s)
m \ Expand Paragraph Vertically I 1 of 1
Select comment type
|| Editorial || Substantive || Technical || Translation || Poll || Question
[ selectal
Select Paragraph
L # Type Comment Explanation
Level 2 Assistant Comment 000
Ll | & | L] |substantive
Click to show table] Level 2 (Assistant) comment

\ ]| 2 | ] |Editorial

Home

Please contactthe webmaster for Technical Support and suggestions for new features and improvements

Save Back
(oave i Back
®FAQ 2013

1. The Rule Name must be given, and the Status of the rule must be set.

2. Inside Members, to share the comments with the members of your group (Contact Point

and/or Reviewers).

3. Sharing, an option to select the specific comment type, paragraph and/or comment status to

share.

4. Save, to save the rule.
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9.10.2 Document Sharing Rule

P —
-1t International Plant Protection Gonvention
Prasecling the world's plant resources fro pests

| Notification (5) | Home

Wk A A+ 9| English | Espafiol | Frangais atat Logout
Settings FAQ

Yuu‘are now Inggéd as Assistant / Reviewer of I.FF'C OSDSC““.

= Comment Management

Document Rule Sharing

Assistant

1994-001: Draft ISPM - Amendments to ISPM 5

Comment  Document Summary Invite Reviewer  Reports Submit All Extend

Define Rule
Rule Name Type Members Status Action
Level 2 Sharing Rule 1 Document IPPC 0SDSC™, a2 a2, i1 i1, 2 i2 Activated R 4 ]
Add new rule
Home Please confactthe webmaster for Technical Support and suggestions for new features and improvements ©FA0 2013

1. The rule will be created with the type Document which means it can only be applied to this

document.
Actions

> Run

To execute the rule to share the comments of the document.

> Edit
To exit the rule.
> Delete

To delete the rule.
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9.11 Setting

9.11.1 Profile

W ok A Ar D English | Espafiol | Franais  atad Logout
FT I‘nmrnﬂuanﬂl Pla_‘nt Protection Gonvention Notification Home Document FAQ
PHEciing 1ne Werld® plant reaouress 0 e You are now logged as Assistant / Reviewer of IPPC OSDSC*

Member Management Application Settings Sharing

About me

al a1l i}
[ Edit profile ]

Member since  Jul (]

Mobile phone
Land phone
Address
State/Province

City/Town

Country

Website

Home Please contact the webmaster for Technical Support and suggestions for new features and improvements: @ FAD 2014

1. To Edit Profile.
2. To change/upload the profile picture.
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9.11.2 Member Management

» All the Reviewers of the group will be listed

sl sk A- A+ 1G] English | Espafiol | Frangais a1a1 Logout
64@3\% ' Plant Prot . Notification (5) Home Document FAQ
%152%’ A = creie You are now logged as Assistant / Reviewer of IPPC OSDSC**

Profile Member Management Application Settings Sharing m

\TI Activated - Select Role - | v Find Member Show All ]
Member Management
O——®

r,- N\ Username: af.af Role: Reviewer Last login: Edit Deactivate
= Created on: August 31,2012 00:00 Status: Activated

~ i1i1
P—9 Username: 11 Role: Reviewer Lastlogin: July 11,2014 14:35 Edit Deactivate
- Created on: July 08, 2011 00:00 Status: Activated

~ 123411234
r"_\, Username: 123411234 Role: Reviewer Last login: Edit Deactivate
— Created on:  July 26, 2011 00:00 Status: Activated

~ i2i2
Py Username: i2 Role: Reviewer Lastlogin: January 17, 2013 05:27 Edit Deactivale
= Created on: July 08, 2011 00:00 Status: Activated

i3i3

£ Username: i3 Role: Reviewer Lastlogin: Octaber 03,2011 11:31 Edit Deactivate

—

- Created on: July 08, 2011 00:00 Status:  Activated
Add New Member T1of2 = == 1 | v

Home Please contact the webmaster for Technical Support and suggestions for new features and improvements ©FAC 2013

1. Add New Member, to add a new member to the group (see details in next page).
Note: An email notification will be sent to the newly added member.
2. Edit, to edit a member’s profile.
3. Deactivate, to activate/deactivate the member from the group.
4. Search, to search the member(s) by the following criteria:
» Status of the member
> Role of the member

> Name of the member

Add New Members

The member(s) can be selected from the available users list, and added to the group. The role of
Reviewer must be assigned to the member.

Note: The role applies to the user account, not to the documents.
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ol e A Av B English Espafiol | Frangais atal Logout

ternational Plant Protection Convention | Notification =~ Home | Decument 'L
oiecting the warld s plant saurces o pesis You are now logged as Assistant | Reviewer of IPPC OSDSC**

Profile Member Management Application Settings Sharing

Add New Members

Available users Selected members

AZM.Momtajul Karim

i »

AA Amanzholov

Abdou CHAIBOU

Abdoulaye Moussa Abderaman
Abdoulaye Ndiaye [;J
Abdourahamane Kindy Balde l;J
Abdul Al-Amir Al-Qallaf
Abdullah Bin Abdulaziz
Abdullah H. Al-Sayani

Adbou Alimatou Douki

[+

User Role: =) Reviewer

Designated by the Contact Point or Assistant to provide comments on the draft document,

* Required fields

Add Cancel

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. ®FAD 2014
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9.11.3 Application Settings

sl A Av D English | Espafiol | Frangais osdsc osdsc Logout
Home | Document WIECIFEMN  FaQ | site Statistics |

TR .
.\ International Plant Protection Convention ‘ Notification (24) I
Pratecting in workd's plant resources fro gests

You are now logged as Contact Point of IPPC OSDSC™

7 TN
. International Plant Protection Convention
Proieciing the workds plan resourcss fram pesis

ol sl A A+ D] English | Espafiol | Frangais atal Logout

| Notification (5) | Home | Document [ETTFEN  rFaa

You are now Inggeﬂ as Assistant f Reviewer of IPPC DSDSC"".

Profile Member Management Application Setfings Sharing

Application Settings

Preference settings

Documents per page: 10

Comments per page
Paragraphs per page:

Users per page

<L

Save Reset
Home

Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAD 2013

1. The following application settings can be changed:

>

>
>
>

Number of Documents to be listed per page.

Number of Comments to be listed per page.

Number of Paragraphs to be listed per page.

Number of Users to be listed per page.

Page 68 of 93

International Plant Protection Convention



IPPC Online Comment System User Manual

9.14 Sharing (Global)

v To avoid creating/having duplicate rules for each document.

v" Once the rule is activated, the rule can be accessed from and applied to all the
documents.

ol sle A A 0 English | Espafiol | Frangais alal Logout

@g& g_.; ) International Plant Protection Gonvention Notification (5) Home Decument m FAQ
Protecting the world's

plant resources from pests

v.1.08 You are now logged as Assistant / Reviewer of IPPC OSDSC*™

Profile Member Management Application Settings m

Global Rule Sharing

Rule Hame Members Status Action

Level 2 Global Sharing Rule 1 IPPC OSDSC*, a6a6,i3i3 Activated / X

Add new rule @

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. ®FAD 2013

1. Add new rule, to add the new sharing rule (see details in next page).
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9.14.1 Add New Sharing Rule

@gg_.; International Plant Protection Convention

Protecting the worlds plant resources from pests
v.1.08

Profile Member Management Application Settings m

ol s A A+ D[ English | Espafiol | Francais atal Logout

Notification (5) | Home Document | FAQ

You are nhow Inggeﬂ as Assistant / Reviewer of IPPC DSDSC"".

Define Rule

e TS, [v] Acwated

Rule Name: = Level 2 Global Sharing Rule 1

©

(.
ﬁnside Members
Available Selected
aza2 2 abab
a3al > |l
a4 ad > IPPC OSDSC**
S
a5as =
i1i1
<<
11234 11234 =
i -]
haring (; Allverified and submitted comments
(=) Selected verified and submitted comment(s)
Select language
|| English || Chinese
|| Frangais || Russian
|| Espaiiol [] Arabic
|| SelectAl
Select comment type
|| Editarial || Translation
] Substantive L] Poll
] Technical || Question
k [ selectal /
0K Cancel
=)
Home Please contactthe webmasier for Technical Support and suggestions for new features and improvements. BFAD 2013

1. The Rule Name must be given, and the Status of the rule must be set.

2. Inside Members, to share the comments with any members of the group.

3. Sharing, an option to select the specific comment type, paragraph and/or comment status to

share.

4. Ok, to save the rule.

Page 70 of 93

International Plant Protection Convention



IPPC Online Comment System User Manual

How to apply the global sharing rule to the document

v For each document, click “Share” icon, and system will redirect to Document Rule
Sharing page.

v" Global Sharing Rule will be listed under Define Rule with Type “Global”.

Wlosle A A+ D English | Espafiol | Frangsis atal Logout
@In@rn:nanal?l:m Protection Convention [ahiotification)(8)5||Sestiome, m Ssttingzisl FAQ J
Protecting the world's plant resaurces o0 peie You are now logged as Assistant | Reviewer of IPPC OSDSC**
& Comment Management
: > i ) / =
Document Rule Sharing = = \ M)
Assistant . B % W N |
} L {
Comment Document Summary Invie Reviewer  Reports  SubmtAl  Extend
1994-001: Draft ISPM - Amendments to ISPM 5
Define Rule 1
Rule Name Type Members status Action
[ CevelZ Global shanng Roare 1 Globar IPPCOSDSC T, a0a0, 131 cvated > - ]
. 5 3e
trevetE-Stramimr e BT TS TS T e T trrate & ta3
Add new rule
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @ FAD 2013

1. Actions
» Run
To apply the rule to share the comments of the document.
» Hide
To hide the rule.
» Edit and Delete

Edit and Delete actions can be done only under Setting >> Sharing.
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10. Reviewer Module

10.1 Document Management

All the documents on which you are invited to comment will be listed.

ol sk A A 3] English | Espafiol | Frangais 11 Logout

_.‘_-4.% 4:_4 Inh_zrn_aﬂunal _Plant Fro_tectlun Gn‘nventlnn potification J Lome; J ﬁ &
&xﬂ’ Eciia S e R You are now logged as Assistant / Reviewer of IPPC OSDSC**

-
ol

Document Management

[F\Ilers: ] [ | Commenting (open) il -- Select Commenting Status - | v ‘]

ol 7 1T\ v

Document title Stage Commenting Ends (GMT +01:00) Status Commenting Status
atest Member consultaticn for diaft spd December 31, 2014 23:59 Commenting (open) = To be started

@ - @
Home Please contactthe webmaster for Technical Support and sugaestions for new features and improvements. @ FAD 2014

1. Commenting Ends, indicates the commenting period end date for the document.
2. Status, the commenting status of the document.
» Commenting(open), the document is opened for commenting.
» Contact Point Compilation(locked), the document is closed for commenting.
3. Commenting Status, the latest status of the commenting activity of the document.
» To be started
There are no comments in the document.
» Pending
Some comments have been added, and those are in pending status.
» Verified
Some comments have been verified.

> Submitted
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Some comments have been submitted to Secretariat.
4. Search, the document(s) can be searched with the following criteria:
» The Title of the document.
» The Status of the document.

» The Commenting Status of the document.

10.2 Comment Management

ol e A Ax D English | Espaicl | Frangais i1i1 Logout
@Inwrnaﬂnnal?lam Protection Convention | Notification | Home .‘m‘. Settings | FAQ |
Froteetng the words plant esouces o fesis You are now logged as Assistant / Reviewer of IPPC 0SDSC™

o Comment Management

Comment Management = I‘ = (I
- i\
J) bl ] \~

Document Summary  Reports Share Submit All @
‘ Espariol || Compare /\ [ T of 1 717
3 C
a test U [ Refresh H Accept All H Verify All H Withdraw All I

CDD -- Select Paragraph -- ¥ | ‘ -- Select Type —- v ‘ | -- Select Author - | v | ‘ -- Select Status - v | ]
[ Paragraphs per page. 5 - ]
—
# Paragraph Type Comment Explanation Author Status Actions

Q @ reviewer comment prrrrd i1i1 Pending
[c] Editorial
Wihas;aif ‘qsdit Q @
1
Wetgfwhawr Q @ Welgfwhaws test 0000 i1i1 Verified
2 Editorial
Wikehafkjr “ @
3
Asetkjhl Q @ Aseddddddtkjhl 55555 i1i1 Submitted (not shared)
4 Editorial
[ 1 o 1 1 ¥ @
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. ® FAD 2014
1. Pagination, an option to paginate the page, able to select the specific page.
2. Paragraph per page, an option to set the number of paragraphs to be listed per page.
3. Export, the comments can be exported in either Excel or MS Word format.
4. Expand, each paragraph can be expanded vertically to see the whole paragraph text.
5. Options to filter the comments by Paragraph, Type, Author and/or Status.
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10.2.1 Commenting Status

Comment Status Descriptions
Pending Comment(s) that is/are added and can be edited or deleted
Verified Comment(s) that is/are ready to be submitted to the Assistant or
Contact Point
- Comment(s) that is/are ready to be submitted to the Assistant or

Verified(Shared) Contact Point and is/are being shared with others

. Comment(s) that is/are submitted to the Assistant or Contact
Submitted Point

. Comment(s) that is/are submitted to the Assistant or Contact
Submitted(Shared) Point and being shared with other Reviewers
Share-Receive Comment(s) that is/are shared from other Reviewers
Hidden Comment(s) is/are hidden, will not be listed as default
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10.2.2 Commenting Actions

.\ International Plant Protection Convention
Profecting the worid's piant resourcss from pests

Wl A Ay B English | Espsfiol | Francais i1 Logout

Notification | Home Settings | FAQ

You are now logged as Assistant / Reviewer of IPPC OSDSC™™

-
n

Comment

Comment Management

Management

m| Espafiol H Compare

N = \
= N o
) A = \>
IS

Document Summary  Reports Share Submit All

a test

| — Select Paragraph —

m 1 of 1 ‘ 1 v 6
Export: E\_/[l Refresh Tl Accept All | | Verify All | | Withdraw All
| ]

- | ‘ — Select Type — - | ‘ — Select Author — - ‘ | — Select Status — - ‘

@ Faragraphs perpage: | 5 ¥
# Paragraph Type Comment Explanation Author Status Actions 3
& @ reviewer comment 2z i1i1 Pending []
G [ ]
Ijhas dif ‘gsdljt
I qsdi o @
1
Wetgfwhawr = @ Wetgfwhaws test 00000 i1i1 Verified e_m@
2 Editorial E]
Wikehafkjr
J {0
3
Asetkjhl S @ Aseddddddtkjhl 55555 i1i1 Submitted (not shared) J@
4 Editorial D
— 1 of 1 1 v
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAD 2014

1. Refresh, to refresh/reload the page.

2. Add, to add the comment(s) to the paragraph (see details in Adding Comments section).

3. Actions

» Edit, to edit the comment(s).

» Delete, to delete the comment(s).

» Verify, to verify the comment(s).

4. Un-verify, to go back to Pending status, to be able to edit, delete or verify again.

5. Withdraw, to withdraw the comment(s) from submission.

6. Actions for all comments.

» Accept All

To accept all the comments from particular member or country (see details in
Accepting Comments section).

» Verify All

To verify all the pending comments.

> Withdraw All

To withdraw all the submitted comments.

International Plant Protection Convention

Page 75 of 93



IPPC Online Comment System User Manual

10.2.3 Adding Comments

The following comment types can be added:

Comment Type Descriptions
This type of comment clarifies or simplifies the text without

changing the meaning. This includes spelling or grammatical
corrections, suggestions of different but equivalent words, and
simplification of sentence structure.

This type of comment takes into account conceptual changes
and the addition of new aspects or ideas. This class of comments
Substantive contains additions or extensions as well as changes,
reorganization of the text or deletions resulting in alteration of
the content of a sentence /paragraph /section of the draft.

This type of comment takes into account scientific corrections
and technical adjustments. It aims at further clarification and
improvement of the standard and sometimes at conformity with

Editorial

Technical other standards from the technical viewpoint. These comments
are incorporated unless there is disagreement or some
misunderstanding.

. This type of comment corrects points that are considered to be

Translation

inaccurately translated into another language version of the text.

Note: an Explanation must be provided for all the comments.
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3 Comment Management

Comment Management

Add/Edit Comment

(2) P

Tles] O

Paragraph number: 5 m [

Ty 1 Comment v Explanation Status Actions
B \ﬁa.ﬁgﬁ\#‘z\BIHE-gzqn|jmjm New X

E | x,

L Expand all I Save all )L Save all [and close] L Cancel J]

1.1 EXCLUSION (2010-008)

As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussed in the SC

Substantive 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Technical 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

Translation 1.1 EXCLUSION (2010-008) MNew A
As aresult of SC May 2014 discussions, this term was withdrawn from the Amendments to the
Glossary (2013) to be further discussedin the SC

1. Editor, to add/edit the comment.
2. Pagination, to move to the next or previous paragraph.
3. Actions
» Expand all
To expand all the paragraphs vertically.
» Saveall
To save all the recent changes.
» Save all[and close]
To save all the recent changes and redirect back to Comment Management.
» Cancel
To cancel all the recent changes and redirect back to Comment Management.

4. Image, to upload/insert image to the comment.
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10.2.4 Accepting Comments

. ) International Plant Protection Convention
Proieciing the worids plant resourcss fom pesis

| Notification (1) |

o e A Ar B
Home

English | Espsficl | Frangais
| Settings | FAQ

i1 Logout

You are now Inggéd as Assistant !.Reviewer of Il;-'PC OSDSC""I

- Comment Management

. vor] £
Comment Management = AN
= = ‘\ oS
) m .
[} \o
ment Summary  Reporis Share Submit All
‘ Espariol || Compare 1 of 1 ‘1 v|
a test Export: &= M [ Refre54 H Accept All H Verify All H Withdraw All ]
| -- Select Paragraph -- ¥ | ‘ -- Select Type —- v ‘ | -- Select Author - | v | ‘ -- Select Status - v |
Paragraphs per page. 5 -
# Paragraph Type Comment Explanation Author Status Actions
Q @ reviewer comment 22z i1 Pending
G Editorial 35 ( —) 2
test 585888 i4i4 Share-Receive @)
Mjhas;dif ‘qedljt
e N
1
Wetgfwhawr Q @ Wetgfwhaws test 0000 i1 Verified ey
2 Editorial
Wikehafkjr
J NG
3
Asetkjhl Q @ Aseddddddtkjhl 58888 i1i1 Submitted (not shared) \;‘
4 Editorial
1 of 1 1 |+
Home Please contact the webmaster for Technical Support and suggestions for new features and improvements. B®FAD 2014

1. Accept All, to accept all the comments from a particular member or country.

A popup which includes the list of authors will be showed, for selecting the author to accept

the comments from.

2. Actions

» Hide, to hide the comment (not to be listed)

» Accept, to accept the particular comment (accept comment individually)

3. Once it is accepted, the system will automatically accept (copy) all the comments from
the selected author and list them as your comments.

4. The icon indicates that the comment has linked to the original comment (accepted from

another author).

5. A popup that includes the acceptance information will be shown by clicking on the icon.
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: =
. International Plant Protection Convention
Proteciing the worid plant resources fom pests

o e A Ar B English | Espaficl | Frangais i1 Logout
Notification (1) | Heme Settings | FAQ

You are now logged as Assistant / Reviewer of IPPC OSDSC*™

-

= Comment Management

Comment Management

a test

oc)
-
A
Document Summary  Reports Share
m‘ Espaiiol || Compare 1 of 1 | 1 |« |
Export: & [ t Refresh H Accept All H Verify All H Withdraw All I
| — Select Paragraph — - | ‘ — Select Type — - ‘ | — Select Author — - | ‘ — Select Status — - |

Paragraphs per page: 5 v

# Paragraph (Type Comment Explanation Author Status Ad)
test 555555 i1i1 Pending
Q lest i & 4
G Editorial
Ijhas;dif ‘gsdljt I
1) qsdiy “
1
Wetgfwhawr Q @ Welgfwhaws test 00000 i1 Verified 2%
2 Editorial
Wikehafkjr
J <0
3
Asetkjhl Q @ Aseddddddtkjhl 58888 i1i1 Submitted (not shared) \/“
4 Editorial
1 of 1 1 |-
Home

& isis

Inside Members:

Please contact the webmaster for Technical Support and suggestions for new features and improvements.

Comment has been accepted from

©FAD 2014

Close
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Original Comment in Hidden Status

Wl e A A+ D English | Espafiol | Frangais i1i1 Logout
@ International Plant Protection Gonvention |_Notification (1) Home J | Settings | GAQ
Protecting the warkds plant resources fom pesis You are now logged as Assistant / Reviewer of IPPC QSDSC**
3 Comment Management
¢ A @ f
Comment Management = K~ A\
—’ = \\
) .o \
Document Summary  Reports Share Submit All
m‘ Espaiiol || Compare 1of 1 1
a test Export: [T { Refresh I I Accept All I { Verify All I I Withdraw All J
-- Select Paragraph - v ‘ | -- Select Type -- v//-\:l Author-- | v | | Hidden v ‘

&-/) Paragraphs per pa v

# ragraph Type Comment i Author Status g 2

\ test 5855555 i4i4 Hidden k‘)
N ;—J
G Editorial
1 of 1 1 -
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @FAD 2014

1. The original comment (the comment that you accepted) is automatically kept under the
“Hidden” status.

2. By clicking Unhide icon, the comment will be removed from the Hidden status, and will
be listed again.

3. Both the original comment and your new own comment will be listed.

# TQ Comment i Author Status

test 553588 i1i1 Pendini
Q = v

G Editorial 3% |

test 555555 i4id4 Share-Receive
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10.2.5 Consolidating Comments

7]
L Plant
‘_‘I\‘If‘-' it/ Protecting the world's plant resources IVTESEZLS

1l sl A

A+ B English | Espaficl | Frangais i1i1 Logout

| Notification (1) | Home  [ETTEIUETE  setings | FAQ

You are now logged as Assistant / Reviewer of IPPC OSDSC*™

- Comment Management

Comment Management

= .I; L,; \»\‘B

Document Summary  Reports Share Submit All
m‘ Espaiol || compare 1o 1 KRR
a test Export: = W { Refresh H Accept All H Verify All H Withdraw All I
- Select Paragraph - |« | ‘ - Select Type — b ‘ | — Select Author - | v | ‘ - Select Status — b |
Paragraphs per page: 5 v
# Paragraph ﬁype /-\(nenl Author Status Actions
Q : B &1 r comment persrd i1i1 Pending
Editorig
G test 555555 i4i4 Share-Receive @ ’D
Ijhas;dif ‘gsdljt [ d
Ujhas;dif ‘gedij Q 1&
1
Wetgtwhawr [ Wetghwhawr test 30000 i1 Verified e
g B — -
2 Editorial
Wikehafkjr [
3
Asetkjhl Q Aseddddddtkjhl 55555 i1 Submitted (not shared) |
4 Editorial
1 of 1 1 |«
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. ® FAD 2014

=

or submitted to you.

Note: The comments must have the same comment type.

Your own comment can be consolidated with other comments that were shared with you

The following popup including a list of comments with the same comment type will be

showed for consolidating.
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Consolidating comments

Paragraph number: G Type: Editorial

Related Comments

Status: Share-Receive Comment:

Author: i4i4 test

Explanation:

5558888

My comment

Comment: | ¥ @B AQ | B 7S 80 |0

x X,

Explanation: |ssssss

0.

| Save || Cancel |

2. Accept, by clicking the icon, the system will replace the existing comment with this
accepted comment.

3. Hide, by clicking this icon, the status of the comment will be changed to “Hidden”, and
will be hidden from listing.

4. Save, by clicking the button, the recent changes will be saved.

Note: Do not manually type nor copy/paste the comment.

Page 82 of 93 International Plant Protection Convention



IPPC Online Comment System User Manual

10.3 Comment(s) Submission

“F52°TT International Plant Protection Gonvention Notification (1) Home Settings FAQ
Pratecting the world’s plant

ol sle A Av D English | Espafiol | Frangais i1i1 Logout

resources ffom pests

VA You are now logged as Assistant / Reviewer of IPPC OSDS{

o Comment Management
Comment Management [=]] I‘ =i A
= p.',;
"o w
Document Summary Reports Share Submit All

m‘ Espafiol || Compare 1 of 1 ‘1 M|

a test

Export: & [ Refresh Accept All 3 Withdraw All

Submit Comments

All of your verified in all cor will be

aphs per page: 5 v

You can see it in the Document Management table with the status "submitted”

# Paragraph Actions
Comments to be submj &
. 2 of 1
5 oo
Paragraph No. Comment Type Comment Explanation Author
Mjhas,dIf ‘gsdljt
2 Editorial Wetgfwhaws test 20000( i1i1
1
Wetgfwhawr o
2
Wikehafkjr
3
Asetkjhl 2d) v'=
—
4 Editorial
1 of 1 1 |+
Home Please contact the webmaster for Technical Support and suggestions for new features and improvements. B®FAD 2014

Submit All, to submit all the verified comments to the user who invited the Reviewer
(either the Contact Point or Assistant).

A popup will be shown with all the verified comments in all languages that are going to
be submitted to the Contact Point/Assistant.

By clicking Submit button, all the verified comments will be submitted to the Contact
Point/Assistant.
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10.4 Document Summary

77 Posm
CTTEITTN
ety
~=a 1227

Plant
Protecting the worle’s plant resources fram pests
Vb2

ol e A A 0 English | Espaiiol | Frangais i1 Logout
| Notification (1) | Home  [JEFEUTNTN  settings FAQ

You are now logged as Assistant / Reviewer of IPPC OSDSC**

(3 Document Summary

Document Summary

Commenting Status

English ‘ Espaiiol |

rY . oo Y
& (i
- B o PO
ld_\ﬂ'
Comment Reports Share Submit All

Document Title:  atest

# Paragraphs: 5
Status:  Commenting (open)
Download: @

Refresh

Overall Comment Summary

Paragraph # Pending Verified Clarify-Receive Share-Send Share-Receive
Summary 1 1 1
G 1 1
1
2 1
3
4
My Comments
Commenting Status
Paragra...
Editorial Substan... Technical Translat... Poll
G P
1
2 v
3
4 su
g=p Mo data=[]
Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @ FAD 2014

1. Download, to download the document in MS Word format (not including comments).

Note: Only available during the commenting period.

2. Comment Summary, the summary of the Reviewer’s comments.
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10.5 Report
i

All the comments can be viewed and downloaded in either Excel or MS Word format with the
following filter options:

v' Comment Type
v’ Status
v' Author
v

Language

Wl e A A+ B English | Espafiol | Frangais il Logout
’1%_' International Plant Protection Convention | Notication (1) | Heme  [EFTIUETN  semngs | FAQ
Y2/ Protecting the world's plent resources fom pests You are now logged as Assistant | Reviewer of IPPC OSDSC**

= Document Summary

Document Report R

(-

< \5§‘>

Comment  Document Summary  Share Submit All

n‘ English || Espaiiol ‘

Download Report () Excel () MSWord | Download 1 of 1 1w

atest
CommentType [ | Selectall

|v] Editorial Comment No. Paragraph No. Comment Type Comment Explanation Status Language  Author

[v] Substantive 1 G Editorial test 555588 Pending English i1
Technical

2 2 Editorial Wetghvhawe test oouox Verified English 111
Translation

3 4 Editorial Aseddddddtighl sssss Submitied (1. English i1
Poll

EENERX

Question

Status
@ Al
() Pending
() Verified
() Hidden

() submitted
[~]

Author || Selectall

v i1

[]i4i4

Language [] Selectan

|¥| English

|| Espafiol

Generate
1 of 1 1«

Home Please contactthe webmaster for Technical Support and suggestions for new features and improvements. @ FAO 2014
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10.6 Document Rule Sharing

=]

-

7S
s
Hd International Plant Protection Convention

Il sl A A+ D] English | Espafiol | Frangais i1i1 Logout
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1. Add new rule, to add a new sharing rule (see details in the next page).

Note: The rule can only be applied to this document.
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10.6.1 Add New Sharing Rule
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1. The Rule Name must be given, and the Status of the rule must be set.

2. Inside Members, to share the comments with your group members (Contact Point, Assistant

and/or Reviewers).

3. Sharing, an option to select the specific comment type, paragraph and/or comment status to

share.

4. Save, to save the rule.
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10.6.2 Document Sharing Rule
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1. The rule will be created with the type Document which means it can only be applied to this

document.
Actions

> Run

To execute the rule to share the comments of the document.

> Edit
To exit the rule.
> Delete

To delete the rule.
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10.7 Setting

10.7.1 Profile
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1. To Edit Profile.
2. To change/upload the profile picture.
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10.7.2 Application Settings
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1. The following application settings can be changed:

>

>
>
>

Number of Documents to be listed per page.

Number of Comments to be listed per page.

Number of Paragraphs to be listed per page.

Number of Users to be listed per page.
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10.8 Sharing (Global)

v" To avoid creating/having duplicate rules for each document.

v" Once the rule is activated, the rule can be accessed from all the documents.
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1. Add new rule, to add the new sharing rule (see details in the next page).
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10.8.1 Add New Sharing Rule
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1. The Rule Name must be given, and the Status of the rule must be set.
2. Inside Members, to share the comments with any members of your group.

3. Sharing, an option to select the specific comment type, paragraph and/or comment status to
share.

4. Ok, to save the rule.
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Rule Sharing page.

v For each document, click “Share” icon, and the system will redirect you to Document

-
ol

v The Global Sharing Rule will be listed under Define Rule with Type “Global”.
Protecting the world's plant resource: vr?ﬁ;s;

Comment Management

Document Rule Sharing
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Add new rule
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1. Actions
> Run

To apply the rule to share the comments of the document.
» Hide
To hide the rule.

> Edit and Delete

Edit and Delete actions can be done only under Setting >> Sharing.
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